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10345/10346/10347/10348/10349/10350

Unit 8 – Preparing for and learning from a job search
This form should only be used for candidates not using the Candidate Evidence Booklet or if supplementary tasks are to be inserted in to the Evidence booklet.
Level 1

Candidate’s name: 


	Assessment criteria
	Document/Page number
	Attached

(insert ()

	1.1
State the purpose of a job search
	
	

	1.2
Identify reasons an individual might undertake a job search
	
	

	2.1
Outline different sources of information for job searches
	
	

	2.2
Describe the advantages and disadvantages of different sources of information 
	
	

	3.1
Describe the importance of skills needed for job searches
	
	

	3.2
Describe the importance of personal attributes needed for job searches
	
	

	3.3
Describe how resources support job searches
	
	

	4.1
Identify job opportunities, to include:

· work area

· job title

· work pattern

· employment status 
	
	

	4.2
Identify personal reasons that affect job choices
	
	

	4.3
Identify own skills and personal attributes for a job opportunity
	
	

	4.4
Identify a job vacancy using 

· different sources of information

· different resources
	
	

	4.5
Assess own job search skills
	
	

	4.6
Obtain feedback from supervising person on how to improve for future job searches
	
	

	5.1
Identify how documents support job applications, to include:

· Curriculum Vitae (CV)

· application forms

· covering letters 
	
	

	5.2
Identify characteristics of documents that support job applications, to include:

· positive

· negative
	
	


The work you submit for assessment must be your own. 


You must not copy from someone else or allow someone else to copy from you.





I confirm that this is all my own work. 


Candidate’s signature............................................................      Date……………………………
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