
 

 

Preparing answers and questions for a job 
interview 
 
Unit 3 – Prepare for and learn from a job interview 
 

Instructions and answers for teachers  
 
These instructions should accompany the OCR Lesson Element ‘Preparing answers and 
questions for a job interview’, which supports OCR Awards and Certificates in Employability 
Skills Unit 3 – Prepare for and learn from a job interview. 
 

 

 
 
 
 
 
 
 

 
Associated materials 
Lesson Element Activity – ‘Preparing answers and questions for a job interview’ 
 
Expected duration 
Task 1 – 45 minutes 
Task 2 – 20 minutes 
Task 3 – 50 minutes 
 



 

 

Task 1 – What’s the answer? 
 
Write two job interview questions on the white board. 
 

1. Why do you want the job? 

2. What is your greatest strength? 

Explain why employers might want to know the answers to these questions. Ask learners to 

suggest possible answers. Explore the advantages and disadvantages of suggestions 

made. 
 

Give learners the Interview Question List below. Ask the learners to work in pairs and 

write answers to the questions. Explain that each pair will need to share one of their 

answers with the whole group 
 

When learners have finished answering the questions, ask each pair in turn to tell the whole 

group their answer to a particular question. Discuss the merits of the answer given with the 

whole group. 
 

Interview Question List 

1 Tell me about yourself 
 
 
 

2 What do you know about this company? 

 
 
 
 

3 What would your friends say you were 
good at? 

 
 
 
 

4 What good ideas have you had? 

 
 
 
 

5 What are you not so good at? 

 
 
 
 

6 Why do you want to work here? 

 
 
 
 



 

 

BOX B 

C What are your strengths? 

G Do you have any questions for us? 

E What do you know about us? 

D What are your weaknesses? 

F What experience do you have? 

A What have you done that you are 
proud of? 

B Why should we give you the job? 

 

Task 2 – Can I say that?  
 
Hand out the Interview Question and Answer sheet included in the learner resources to 
the learners.  Explain that this exercise is to be completed individually, but that there will be 
a whole group discussion about the answers once all learners have completed the exercise. 
 
Explain that learners should ‘match’ answers to questions by drawing a line connecting the 
correct question to its answer. 
 
While the learners are completing the exercise, write the following on the white board: 
 

Is this a question likely to be asked at an interview? 
 How could the answer be improved? 
 
Once learners have completed matching questions with answers discuss each question 
and answer in turn and ask for ways of improving answers from the group. 
 

 
Although these ‘answers’ match the questions there is considerable room for improvement 
– particularly answers 3 and 4. 
 

 

 

 

BOX A  

1 I am well organised and friendly 

2 What training opportunities are 
there? 

3 I know nothing about your 
organisation 

4 I don’t have any weaknesses 

5 I have worked in a similar job in the 
past 

6 I raised some money for Cancer 
Research by walking ten miles 

7 I am very interested in this type of 
work 



 

 

Task 3 – What can I ask? 
 
Explain to learners that it is useful to find out information about an organisation before an 
interview.  
 
One way of demonstrating that interviewees have found out some information is if they ask 
a question based on the information they have read. 

 
Tell learners that they will be working together in small groups.  
 
Ask them to read this article about ALDI:  
 
http://www.bbc.co.uk/news/business-29406085 
 
You could print copies and hand them out. 
 
Then ask them to identify key points in the text. This may be adapted to suit your learners. 
 
Ask learners to write down questions they could ask if they were attending a job interview at 
ALDI.  
 
Once all groups have agreed on at least one question, lead a group discussion about their 
suggested questions. 
 

 

 

 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

OCR Resources: the small print 
OCR’s resources are provided to support the teaching of OCR specifications, but in no way constitute an endorsed teaching method that is required by the Board, and the decision to 
use them lies with the individual teacher.   Whilst every effort is made to ensure the accuracy of the content, OCR cannot be held responsible for any errors or omissions within these 
resources.  
© OCR 2015 - This resource may be freely copied and distributed, as long as the OCR logo and this message remain intact and OCR is acknowledged as the originator of this work. 
OCR is aware that third party material has been used within these resources, but it has not been possible to acquire permission for use of this material. 
 
Please get in touch if you want to discuss the accessibility of resources we offer to support delivery of our qualifications: resources.feedback@ocr.org.uk 

We’d like to know your view on the resources we produce.  By clicking on the ‘Like’ or ‘Dislike’ 
button you can help us to ensure that our resources work for you.  When the email template pops 
up please add additional comments if you wish and then just click ‘Send’.  Thank you. 

If you do not currently offer this OCR qualification but would like to do so, please complete the 
Expression of Interest Form which can be found here: www.ocr.org.uk/expression-of-interest 
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