Submitting access to scr
requests via Intercha

e

tep-by-step guide to suppc
lon of access to scripts
or 14—-19 qualifications

deadlines for submitt
S requests.



http://www.ocr.org.uk/download/admin/ocr_45672_admin_guide_14-19_quals.pdf
http://www.ocr.org.uk/download/admin/ocr_45672_admin_guide_14-19_quals.pdf

Introduction

guidance demonstrates how to sub
to scripts (ATS) request via Inter
erchange.ocr.org.uk) quickly &

tarted with Interchange, see

o at www.ocr.org.uk/inte



https://interchange.ocr.org.uk/
http://www.ocr.org.uk/interchange
http://www.ocr.org.uk/download/learners/ocr_39366_learn_private_cand_guide.pdf
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OCR” Log in to Interchange

RECOGMNISING ACHIEVEMENT

You are here: Home

Welcome to Interche

By task

- Candidates Upcoming key dates

-+ Entries
-

— ACcess arangements - a—

-+ Coursewaork and tests _—
E = 3

— e-Assessment ——

= Cerification claims ,
What's new?
- Results

Post results

~ Centre information Missing and incemplets results
=+ Search
—+ Resources and materials Late certificati

= Admin Enquiries about resutts

] ] teedback to Interchangegocr.ora.uk.
By qualification

=+ GCE, GCSE, Principal
Learning...

- QCR Mationals

=+ QCF

= Functional Skills

—+ Skills for Life

= NVQ

-+ Vocationally related

— CLAIT &ITQ
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OCR™ Search for the script

Find scripts by candidate or

You can search by either candidate nu

between pages using these tabs: Request scripts

Find scripts =selection evious requests

Access to scripts Series June 2011

\'S your currently selected scripts)

icome to the OCR access te scripts service for June 201 are pleased to offer an updated s e thiz year. Scripts for beth the prierity and neon-
priority & be provided electronically as a POF image for yeu to download from Interchange. This means that you will receive your scrigts more
quickly as you won't have to wait for them o arrive in the post.

The fees for 2011 are:
Priority service for GCE, Advanced FSNQ and Level 2 Principal Leaming - £9.20
Nen-pricrity GCE. Q, 1 and 2 Principal L=arning and GCSE -

& handy step-by-step guide is available to download from www oerorgulinterchange 'docs’ to guide you through using this service.
Once you have requesied your script: Interchange, you will r an email confirming that the PDF images are ready te dewnlead, Therefere, please
ensure that yeu inclu yur up te date email address whe n YU T

Find scripts by candidate

Candidate number

Find scripts by specification / unit code

Specification / unit code: I Find Candidate

View previous requests |
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OCR™ Select scripts — by candidate

Select the A|

its for the candidate will appear on ‘Find scripts b

submit priority or non-priority script requests for a
e box. Where the service isn’t available, ‘N/A’ w
IS ave

Find scripts by candidate prlorl

Find scripts Current selection Previous requests f I
Candidate number. Find Units

i
clic

Search results

Candidate number
Candidate name : - Wh

=
ucl c
uLM S
Date of birth ©

nu

dd All / Remove All

View |10 iiems per page rEfere
S — | e
2873101 BUSINESS BEHAVIOUR - BUSINESS BEHAVIOUR ATS000088578 4 -

FURTHER MARKETING : FURTHER MARKETING [l

BUS| ECT: BUS O

BUSH TRATEGY : BU G
G145/01 LAW OF CONTRACT : LAW r r

G146/01 AW OF CONTRACT SPECIAL STUDY : LAW OF CONTRACT SPECIAL r ]
STUDY

‘Save And Proceed

Download Adobe Acrobat software | Accessibiity | Terms ofuse | ®2000-2011 OCR  [171V3.21.15.11284]
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OCR” sglect scripts —"l::i‘y's'pe'cification/unit code

RECOGMISING ACHIEVEMENT

Select the AT:

andidates with entries for the specification/unit will app
specification/unit code’ screen. From here

ity script requests for available units by ticking t

ice isn't available, ‘N/A’ will appear. Where the s

ither for priority or non-priority copy scripts) fo

£

Find scripts by specification / unit code

Specification / unit code:

Search results

BUSINESS BEHAVIOUR : BUSINESS BEHAVIOUR
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OCR” Review your selected items

RECOGMISING ACHIEVEMENT

Once you have clicked ‘save and procee
items, including the relevant fees, on the
want to remove an item from the request, si
en click on ‘Amend Items’. The list will then up

) remove everything from the request, click
her for priority or non-priority scripts). To C
request, click on the ‘Find Cand

Review your selected items

uest or add additional items as you require. When y
the bottom ofthe page

e All
emove
Candidate Name uct ULN DOB Unit Priority Non-
Code copy priority
script script
Jr— . — - - - ~ N/A
. -
. — NIA @

- NIA 2

Find and add more Candidates] |Find Candidate
Find and add more Units Find Units
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OCR” Submit your ATS request

RECOGMISING ACHIEVEMENT

Once you are happy that all the ca

require are included in the reque

ing the ‘Submit Request’ button. Before sub
ne number and email address are correct
section, the

Find and add more Candidates  |Find Candidate
Find and add mare Units FmdUnits

Confirm Your Request »
Ifthe above itemns are correct, please enter your details below and click "Submit Request.

Name: Telephone Number: Email address:

Submit Request| )
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OCR” Your ATS request is confirmed

RECOGMISING ACHIEVEMENT

will see confirmation that your reque

on this screen as well as details of your su
you will see your reference number, w

Request scripts

Find =cripts Current zelection Previous requests
i ious =1k

Your Request is now Confirmed

Name: -

Email: test@test.com
Telephone Number: 024 7624 2000
Date Submitted: 12 Jul 2011

Reference Number:

! Candidate Number and Candidate  Candidate  Priority Copy Non-priority
Unit Code and N Candidate UCI
n andiiame — pame © ULN DOB Script seript

2873/01 - BUSINESS

BEHAVIOUR - - no yes
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OCR” View previous ATS requests

RECOGMNISING ACHIEVEMENT

Findscripts  Current select ‘ Previous requests .
e ——

View previous requests

Use search for specific candidates or units

‘Pre

24-May-2011

by clicking o
the top

req

heading
specifi

24-May-2011
01-Jun-2011
01-Jun-2011
02-
02-Jun-2011
-Jun-2011
n-2011
08-Jun-2011

068-Jun-2011

Ilake mare reque v candidate Find scripts
Make more reque v unit
Miew previous requests

Viewing previous request

Name:
Email:

Candidate Number and Candidate Candidate  Priority
Unit Code and Name Name Candidate UCI ULH DoB Copy Seript

2582101 - DOCUMENT
STUDIES 1774-1945




OCR

RECOGMISING ACHIEVEMENT

ing that your scripts are available to view onlir
ess you provided when you submitted your requ
ge, hover over ‘Post results’ in the left-hand |
ext, navigate to your request by clicking on t
of the script by clicking on the PDF logo i

From: OCR Interchange [mailto:Interchange@ocr.org.uk]

Sent: 20 July 2011 15:32

To: & s

Subject: Your requested Script(s) are now available to download.

Dear W — Find scripts by specification / unit code

The OCR script(s) you requested on 19-Jul-2011 for MAGKGAUCRS  Curentsclection | Previous requests
Specification / unit code: ,2569—

Series: June

2589/ 11/ Historical Investigations 1799-1955 : STALIN & COLD WAR IN

Unit L UROPE 1041-55

Search results

UnitName HIST. INVESTIGATIONS 1799.1955 : NAPOLEON |

are now available for you to download from Interchange. Add ALL scripts for candidates

Priority Copy Script Add All/ Remove All
Please access your request by clicking on 'Post results' in the Interchange left- Morvrorty Script add Al Remove A1
hand menu and selecting 'Access to scripts'. Then use the 'Find By Candidate' view|10. [Z]tams per page
and 'Find By Unit' search boxes to search for the script(s), and you will find a link A e [ me ate ofbirtn PO COPY
to download an electronic copy of the student script(s). =
2589111 ATS000088584
Regards,
OCR Interchange 2589111 - ATS000088570

2589111 - ATS000088571




OCR™ Further support

If you have any queries about the ATS sern\
the OCR Customer Contact Centr

or at general.qualific

guoting

For more information on all our p
please vis

U

d Examination Scripts —

n FAQOs — Electronis



mailto:general.qualifications@ocr.org.uk
http://www.ocr.org.uk/administration/post_results/general.html
http://www.ocr.org.uk/download/admin/ocr_17449_admin_marked_exam_scripts_guidance_notes.pdf
http://www.ocr.org.uk/download/admin/ocr_46802_admin_script_anno_faqs.pdf
http://www.ocr.org.uk/download/admin/ocr_45672_admin_guide_14-19_quals.pdf
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