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MARKING INSTRUCTIONS 

This general marking criteria applies to all units.
· Learners must complete each assignment with no critical errors.
· Learners are permitted a tolerance threshold in terms of the number of accuracy errors they can make within an assignment. This varies by assignment and is proportionate to the total number of accuracy errors that can be made. The number of accuracy errors learners are permitted to make before a critical error is realised is listed at the end of this mark scheme.
· Lack of evidence will be penalised under the relevant assessment criteria.
· Unreadable text will be penalised under the relevant assessment criteria.
· A critical error is one which makes the output from the assessment task impossible to achieve; for example an incorrect formula result in a spreadsheet, an incorrect email address, or a failed link on a web page. In order to achieve the unit learners must not make any critical errors. 
· An accuracy error is one which does not prevent the output from the assessment task from being achieved. Learners are allowed a quota of accuracy errors in their final submission of evidence.  
· Tutors are advised to use the ‘guidance’ column in the marking criteria when internally assessing work. This will enable tutors to determine whether they are dealing with a critical or accuracy error when assessing the work produced by learners.
· It is essential that some form of internal standardisation is carried out prior to the work being submitted to OCR. This will ensure that all staff within a centre are applying the same rationale when it comes to determining both critical and accuracy errors and will help facilitate a smooth external moderation process.
· Please indicate on the learners work where the Accuracy Errors (AE) or Critical Errors (CE) occur. If using MAPS submission, this can be done by using the Red Pen Tool.



	
Question
	Assessment criteria
	Task
	Marking
	Guidance

	
	
	
	Achieved
	Accuracy error (AE)
	Critical error (CE)
	

	Task 1

	[bookmark: _GoBack]1a
	2.2
	Draw a rectangle, 25cm by 15cm
	
	
	
	No rectangle/shape or individual lines drawn = CE
Other shape and outside permitted height/width parameters = AE

	
	2.1
	… with rounded corners.
	
	
	
	Square corners = AE

	1b
	2.1
	Fill the rectangle drawn in (a) with a dark grey colour and make sure that the border is black.
	
	
	
	No fill and/or visible border and/or not black = AE

	1c
	2.2
	Draw an arrow inside the rectangle pointing to the right.
	
	
	
	No shape = CE
Other shape and/or other direction = AE

	1d

	2.1
	Fill the arrow drawn in (c) with yellow and make the border of the arrow red.
	
	
	
	No fill (or white) and/or visible border and/or not red = AE

	1e
	2.2
	Make sure the arrow fills most of the rectangle.
	
	
	
	Not positioned as specified = AE

	1f
	2.3
	Enter the text ENTRANCE in the arrow.
	
	
	
	No text inserted = CE
Text not inserted in arrow = AE
(Ignore incomplete text or spelling errors.)

	1g
	2.2
	Colour the text red.  Make sure that all the text can be seen.
	
	
	
	Text  not red and/or text not fully visible = AE

	1h
	3.1
	Check that the layout of the your graphic is similar to the sketch and that lines and boxes do not touch or overlap.
	
	
	
	Layout not similar to sketch and/or spelling errors in text (ignore case) and/or lines/boxes overlap = AE

	1i
	1.1
	Save the file as sign
	
	
	
	File not saved = CE 
File not saved with file name given or recognisable file name = AE

	1j
	3.2
	Prepare an electronic file or printout of the graphic.
	
	
	
	Missing electronic file or printout of colour graphic = CE

	Task 2

	2a
	1.1
	Open the image file bicycle
	
	
	
	Image not opened = CE

	2b
	1.2
	Resize the image to 12cms x 9cms.
	
	
	
	Image not resized – 1cm tolerance = AE

	2c
	2.2
	Enter the text Special Offer – 20% off…
	
	
	
	No text = CE 
Text not inserted in graphic = AE
(Ignore incomplete text or spelling errors.)

	
	2.1
	…in a box with a black border and white fill.
	
	
	
	No box or other shape and/or
other colour border/no border and/or other colour fill/no fill = AE

	
	2.2
	Make sure the font size is medium (e.g. size 36). 
	
	
	
	Not medium size = AE

	
	2.2
	The text must be centre aligned.
	
	
	
	Text not centre aligned = AE

	2d
	3.1
	Make sure text is fully visible and does not touch the edges of the box.
	
	
	
	Not fully visible and/or touches edge of box = AE

	2e
	2.3
	Place the text and box created in (c) in the in the centre top of the graphic.
	
	
	
	Placed in other position in graphic
OR placed outside graphic = AE

	2f
	3.1
	Check that the layout of your graphic is similar to the sketch.
	
	
	
	Layout not similar to sketch and/or spelling errors in text (ignore case) = AE

	2g
	1.1
	Save the file as bicycle offer
	
	
	
	File not saved = CE 
File not saved with file name given or recognisable file name = AE

	2i
	3.2
	Prepare an electronic file or printout of the graphic.
	
	
	
	Missing electronic file or printout of colour graphic = CE

	Identify the total number of accuracy errors (AE)
	
	
	
	More than 5 AE = CE
0 to 5 AE = Achieved



	Candidate result:
	Pass / Not Pass *

*Delete as appropriate
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