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DOCUMENT 2 4

Please key inthe following standard document to- merge with the datafile
amended invDocument 1. Insert merge codesy wheve indicated by * and wse full
Justification. Print one copy of the standard document and also-print copies to-
all cliendy who-are due to-renew Travel insurance.

Our ref WK/AL.

XTTLE FniTiaLs SSurRNAME
¥STREET

*Town
¥PoSTCODE

Dear EriTLE FSURNAME

Your annual FTYPE insurance is now due for renewal. Tour nokice is
enclosed with this letter.

The choice of insurance covefs You Por an unlimiked aumber of Erips d‘“'"‘j
the year. You can stay vp ko (L5 days per l:riP. The kio'mt Po\{cg covers all
of your qu§\3> even when not !:mVell'ms tosether'. “There {s qutomatic
cover for over L0 adventure Sports. These include. white water mFt;ins,

bunse.e J.ump'mﬁ ond c\ivinﬂ. Up ko 7 clqss of ski and waker sperts
cover 13 Included without extra charge.

For peace of mind we have o dk-hour emergency medical oestskance

he/I,ol.'ne. - .
\ Emphasise s si:te‘n_@

ql:ase fote thakt You et rec‘{uire o European Health Card. This card

1% reguired in order to receive healthcare that moy be needed during
O\Vllsl't Lo Eu,ropg_

Yours sincere\:j

Will Knowles

Ene



DOCUMENT 3 5

incovporating the fields shown below. Savethe label sheet and print one copy

Using the selected, records of the Document 1 datufile; prepare a label sheet;,
of
the sheet showing the merge codey and one coby showing the merged labels. J

(TiTRE ATiaLs T SuRNAME
FSTREET

*fTown
*PoSTCODE
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DOCUMENT 4

[

J

Please key inthe following records as o datofile suitable for wse with- Docuwment

5. Sawe and print one copy.
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m@rge/ wéth/tha alata,;%e/ create
Prind one copy of the

0 prmtcopwyﬁw valoym whohawe/worked/ inthe
1 Planmng Depwrtmmfor overZO yeowy .

& seavice cLug |

= ’TTLE FNﬂmE SuRNﬂmE

Empha&t’ée’, Eh\'s :S,"e"nt’ence,
- ""*ZDE.?HQTME.NT ,

- Ne Qre dehght;ed to DFFEY' DL\"
i ,

| :\/ou m\\ no dcubt be cwoare !:hat ue | aame ehglb\e I:o l:ctke. :
 portin our *Ca*rsc,om/ holt dq3 scheme ﬁsd.“member of Ehis
~ exclusive club You can have. one Sbof‘t:breq
- um;h nc cos\: to tdowrse. F at '*HOT'EL.

< holiday per year

. Bn C\cceptomce Porm m,n be

. sent,to,aoju;iﬁ_fhs’)rt‘,g.fﬁ\iﬁ. should be .
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