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Sample Lesson Plan

Level 3 Extended Project H856

Presenting
Lesson Plan
OCR recognises that the teaching of this qualification above will vary greatly from school to school and from teacher to teacher. With that in mind, this lesson plan is offered as a possible approach but can be subject to modifications by the teacher.

Lesson length is assumed to be one hour.

Learning Objectives for the Lesson

	Objective 1
	All will be able to state features of good and bad presenting.

	Objective 2
	Most will be able to identify strengths and areas of development in their own and other people’s presentations.

	Objective 3
	Some will be able to suggest alternative ways to present information.


Differentiation
You may want to consider putting differing ability pupils together. To encourage the more reticent to speak you could have a ‘no hands’ lesson, when taking responses to questions.
Resources
Points to note: Parts of this will follow directly from the evaluating lesson but they do not have to be delivered straight after each other.

Possible resource – use a clip from Anchorman (part where Ron Burgundy is reading the autocue and a question mark has been put in by mistake).
Learning styles catered for: Visual, Aural, Kinaesthetic.

Possible resource – America’s Next Top Model (where contestants have to present a Covergirl product) – some good examples of how not to present.
Tips for confident presenting are at the end of this lesson plan.
Content

	Section
	Details

	Starter
	Ask the question ‘Why do you need presenting skills?’ ‘In what jobs do you need to present?’ 
‘Name a presenter you admire.’ ‘What skills does the person you have chosen have?’


	Main
	Give the class a short time (less than two minutes) to prepare something to say on your chosen topic (this could be a pop star, current affair, or you could let the class choose their own topic). Choose two people who you know will do a differing job of presenting, perhaps one who is normally confident and one who is not so confident.

Give the class post-its of two different colours and ask for two positives on the one post-it and one way to develop/improve the presentation. Discuss common themes which appear in the post-its.

Ask the presenters for feedback on how they felt doing this, and what they might do differently.

NB: this same task could be done in small groups based on confidence of individuals.

Organise groups of threes (flexible number based on your students) and get them to act out a presentation where the person is a good example of a presenter and a bad example. Discuss in the group what has been done to make the presenter good or bad, eg body language, tone of voice, use of props, hand gestures etc.


	Plenary
	Lead a reflection on what they saw being done well and what could be improved.

Ask for alternative formats a presentation could take. What tips would you offer to boost confidence when presenting?


	Follow on
	You could set all pupils the task of choosing a topic they are interested in and producing a short presentation on it. You could set limitations or rules such as they are (not) allowed to use props, they must (not) have notes to use, they will be filmed/recorded. You could use a peer and self-assessment grid which the audience has to fill in on the presenter to identify ways to improve.



	Alternative
	Part way through the completion of the project, build a presentation into the course so that it gives opportunity for each pupil to reflect and share what they have been working on and the success/difficulties they have faced.



Some quick tips

· Don’t drink too much caffeine before giving your speech—it tends to give people the shakes and nerves will make this worse. 

· Preparation prevents panic—knowing your material well will really boost your confidence 
· If you make a mistake don’t worry. The chances are the audience didn’t notice. If it is obvious, don’t apologise, simply make the correction and continue with the rest of your speech. Remember—no matter how large an audience seems—it is made up of individuals.
Tips for confident presenting

Body language is important. Standing, walking or moving about with appropriate hand gesture or facial expression is preferred to sitting down or standing still with head down and reading from a prepared speech. Use audio-visual aids or props for enhancement if appropriate and necessary. Master the use of presentation software such as PowerPoint well before your presentation. Do not over-dazzle your audience with excessive use of animation, sound clips, or gaudy colours which are inappropriate for your topic. Do not torture your audience by putting a lengthy document in tiny print on an overhead and reading it out to them.

Speak with conviction as if you really believe in what you are saying. Persuade your audience effectively. The material you present orally should have the same ingredients as that which are required for a written research paper, i.e. a logical progression from INTRODUCTION (thesis statement) to BODY (strong supporting arguments, accurate and up-to-date information) to CONCLUSION (re-state thesis, summary, and logical conclusion).

Do not read from notes for any extended length of time, although it is quite acceptable to glance at your notes infrequently. Speak loudly and clearly. Sound confident. Do not mumble. If you make an error, correct it and continue. No need to make excuses or apologise profusely. 

Maintain sincere eye contact with your audience. Use the three-second method, e.g. look straight into the eyes of a person in the audience for three seconds at a time. Have direct eye contact with a number of people in the audience, and every now and then glance at the whole audience while speaking. Use your eye contact to make everyone in your audience feel involved.

Speak to your audience, listen to their questions, respond to their reactions, adjust and adapt. If what you have prepared is obviously not getting across to your audience, change your strategy mid-stream if you are well prepared to do so. Remember that communication is the key to a successful presentation. If you are short of time, know what can be safely left out. If you have extra time, know what could be effectively added. Always be prepared for the unexpected.

Pause. Allow yourself and your audience a little time to reflect and think. Don't race through your presentation and leave your audience, as well as yourself, feeling out of breath. 

Add humour whenever appropriate and possible. Keep audience interested throughout your entire presentation. Remember that an interesting speech makes time fly, but a boring speech is always too long to endure even if the presentation time is the same.

When using audio-visual aids to enhance your presentation, be sure all necessary equipment is set up and in good working order prior to the presentation. If possible, have an emergency backup system readily available.  Check out the location ahead of time to ensure seating arrangements for audience, whiteboard, blackboard, lighting, location of projection screen, sound system, etc. are suitable for your presentation.

Have handouts ready and give them out at the appropriate time. Tell the audience ahead of time that you will be giving out an outline of your presentation so that they will not waste time taking unnecessary notes during your presentation.

Know when to STOP talking. Use a timer or the microwave oven clock to time your presentation when preparing it at home. Just as you don't use unnecessary words in your written paper, you don't bore your audience with repetitious or unnecessary words in your oral presentation. To end your presentation, summarise your main points in the same way as you normally do in the CONCLUSION of a written paper. Remember, however, that there is a difference between spoken words appropriate for the ear and formally written words intended for reading. Terminate your presentation with an interesting remark or an appropriate punch line. Leave your listeners with a positive impression and a sense of completion. Thank your audience and sit down.
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To give us feedback on, or ideas about the OCR resources you have used, email resourcesfeedback@ocr.org.uk





OCR Resources: the small print


OCR’s resources are provided to support the teaching of OCR specifications, but in no way constitute an endorsed teaching method that is required by the Board, and the decision to use them lies with the individual teacher.   Whilst every effort is made to ensure the accuracy of the content, OCR cannot be held responsible for any errors or omissions within these resources. 


	


© OCR 2013 - This resource may be freely copied and distributed, as long as the OCR logo and this message remain intact and OCR is acknowledged as the originator of this work.
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