Unit 2 Using ICT to find Information

OCR USING ICT ENTRY LEVEL AWARD (ENTRY 3)

UNIT 2: USING ICT TO FIND INFORMATION
TEMPLATE FOR MODEL ASSIGNMENT

CANDIDATE TASK SHEET

You must find specific information using two different sources on your computer or some other ICT equipment.  For this search you must:

Task 1

	
	Decide the information you wish to find and write or type the aim of your search.  

	
	

	
	Choose the ICT source you will use to help you find your information.  

	
	

	
	Search for the information using appropriate search techniques.  

	
	

	
	Ensure that the information you have found is what you actually wanted.  

	
	

	
	Print a copy of one page of the information you have found, or handwrite the results if 

	
	printing is not possible.  

	
	

	
	Write your name on each of the printouts or handwritten sheets that contain your 

	
	search results.  

	
	

	
	Ask your tutor to check that you have included everything required.  


Task 2 – using a different source from Task 1
	
	Decide the information you wish to find and write or type the aim of your search.  

	
	

	
	Choose the ICT source you will use to help you find your information.  

	
	

	
	Search for the information using appropriate search techniques.  

	
	

	
	Ensure that the information you have found is what you actually wanted.  

	
	

	
	Print a copy of one page of the information you have found, or handwrite the results 

	
	if printing is not possible.  

	
	

	
	Write your name on each of the printouts or handwritten sheets that contain your 

	
	search results.  

	
	

	
	Ask your tutor to check that you have included everything required.  


You must show that you can use the Help facility in an application to find out how to solve a simple problem.  
Task 3

	
	Decide what problem you wish to solve and write this down.  

	
	

	
	Decide what application to open.  

	
	

	
	Find the information that you want.  

	
	

	
	Print out a copy.  

	
	

	
	Write the aim of the search and your name on the printout.  


Hand your printouts or handwritten sheets with your search results, and this sheet, to your tutor so that they can be assessed.  
