	OCR USING ICT ENTRY LEVEL AWARD (ENTRY 3)

candidate Evidence sheet

	
	
	
	

	This sheet is used to record assessment objectives that are not evidenced by hard copy.  The same sheet should be used to record evidence for all units the candidate is submitting.  

	Candidate name:      



	
	
	
	

	Units 1, 2, 3, 4  Use ICT system 

	Start & shutdown system
	 
	Use input device
	
	

	
	

	     Follow recommended safe practice in ICT
	
	

	
	

	
	
	
	

	Unit 1, 4     Work with files 

	Create new file
	
	Open existing file
	
	

	
	
	
	

	Save file
	
	Close file
	
	

	
	
	
	
	

	
	
	
	

	Unit 2     Insert and remove media

	Floppy disc
	 
	Flash drive
	 
	

	
	
	
	

	CD
	
	Memory card
	 
	

	
	
	
	

	DVD
	 
	     Other:

	 
	

	
	
	
	
	

	
	
	
	

	Unit 3     Keep access information secure                                     
	

	Use password
	
	

	
	

	               Delete email
	
	

	
	
	

	
	
	
	

	
	
	
	

	Tutor’s signature


	

	
	

	Candidate’s signature


	

	
	


