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OCR-set Assignment: Information for Learners

OCR Level 1/2 Cambridge National Certificate in ICT


OCR Level 1/2 Cambridge National Diploma in ICT


Unit R007: Creating Dynamic Products Using Sound and Vision
General information for learners
Q
What do I need to do to pass this assignment?
A
You need to show you can complete all of the tasks in this assignment.  The assignment describes what work you have to do.  The Learner Checklist at the end of this booklet identifies the evidence you need to provide to show what you have done.  It’s really important that you can do the work yourself without help from anybody else.  That includes teachers, parents and other students.  If we think you have not done this work yourself it could mean your marks are changed.

Your teacher marks your evidence and uses the marking criteria grid provided by OCR.  You can ask to see the marking criteria.  The marking criteria grid is divided into three mark bands.  Each one has a range of marks - for example Mark Band 1 = 1-3 marks; Mark Band 2 = 4-6 marks and Mark Band 3 = 7-10 marks.  Your teacher will decide which mark band description most closely describes your evidence and then decide how many marks from the mark band to give your evidence.
Q
What help will I get?
A
Your teacher can make sure you understand the assignment.  If you get stuck then they can give you some general advice but there are rules about the kind of help and how much they can give you.  Too much help might mean you haven’t done the work yourself.

Your teacher is allowed to give you more specific help when producing the specification (LO1).  If you want your teacher to do that it will affect your marks.  Ask your teacher what this means.
Q
What if I don’t understand something?
A
If you are not sure, always check with your teacher.  They know how much help they are allowed to give you.

Q
I’ve been told I must not plagiarise.  What does this mean?

A
Plagiarism is when you take someone else’s work and pass it off as your own.  The work could come from the internet, a book or another student’s project work.  It doesn’t matter where it came from it’s what you do with it that could make it plagiarism.  


There are a few ways plagiarism can happen that you need to know about:

· A student is asked to describe or explain something and they find good information on the internet or from a book. They use it in the evidence they give to their teacher to mark.  They don’t follow rules about saying where it came from.  The ‘rules’ are about how to reference somebody else’s work.

· A student uses information from a book and changes words but copies the sentence structure of a source and doesn’t reference where the original work came from.

· A student copies so many words or ideas from a source that it makes up the majority of their work.  In this case it does not matter if they have referenced it or not.  When the majority of work is somebody else’s ideas or thoughts it is not the student’s own work. 


Plagiarism has serious consequences; you could lose the grade for this unit or you may not be allowed to achieve the whole qualification.

The work you produce must be your own work.  You will be asked to sign a declaration to say that it is.

Q
What is referencing and where can I find out more information about it?

A
Referencing is the process of acknowledging the work of others.  If you use someone else’s words and ideas in your assignment, you must acknowledge it, and this is done through referencing. 


You should think about why you want to use and reference other people’s work.  If you need to show your own knowledge or understanding about an aspect of subject content in your assignment, then just quoting and referencing someone else’s work will not show that you know or understand it and it is likely to be seen as plagiarism.  Make sure it’s clear in your work how you are using the material you have referenced to inform your thoughts, ideas or conclusions.


You can find more information about how to reference in the OCR Guide to Referencing available on our website: http://www.ocr.org.uk/i-want-to/skills-guides/.

Q
Can I work in a group?

A
Only when your teacher tells you that you can.  They need to be able to tell who has done which piece of work.  People who work in groups cannot all claim the same evidence as being their individual work.  Teachers also have to make sure we can see who has done what.

Q
Does my work for each task need to be in a particular format?

A
For each task we’ll tell you if your
evidence has to be in a specific format.  Check the 

wording in each task carefully.

· If we use the word ‘must’, for example ‘You must produce a report’ or ‘Your evidence/work must include a diagram’, then you must produce the work in the stated format.

· If we use the word ‘could’, for example ‘You could include sketches of your ideas’ or ‘You could do this by annotating your diagram’, this means that you are not required to follow the format we have given, but you must make sure that the work you do produce allows you to demonstrate the requirements of the grading criteria.

· You can present your work in a variety of ways – it can be handwritten, word-processed, on video or in digital media.  What you choose should be appropriate to the task(s) and your teacher can advise you.  If the coursework is word-processed, you must ensure   that your centre number, candidate number and the unit code appears on each page as a header or footer.  If you are unsure about what evidence you need, please ask your teacher.

Q
Can I ask my teacher for feedback on my work?

A
We have given your teacher instructions on what kind of feedback they can give you.  They are not allowed to tell you exactly what to do to make your work better, but they can remind you about what they’ve taught you.  You can use that reminder to try and improve your work yourself.  They can say what they’ve noticed might be wrong with your own work.  For example if you describe something where the marking criteria ask for an evaluation they can point that out to you.  Your teacher can explain the difference between a description and an evaluation.  It’s then up to you to decide if you need to change your work.  If you think it needs to change you need to change it for yourself.

Q
When I have finished, what do I need to do?

A
You should make sure any printed work is in the right order and that all electronic files are sensibly labelled.

If you have included the personal details (such as name, address or date of birth) of someone other than yourself in your work, this must be blanked out (anonymised).  Your teacher will tell you how to do this.


Hand in the work that you’ve completed for each task to your teacher.  They might ask to see your draft work, so please keep your draft work in a safe place.

Q
How will my work be assessed?

A
Your work will be marked by your teacher.  They will use the information in the unit specific marking criteria grid to decide which mark band your work meets.  Each marking criteria grid is detailed in the specification and included in the relevant assignment booklet.  Please ask your teacher if you are unsure what the marking criteria are for this assignment.

Scenario for the assignment 

Your local council is keen to encourage more tourists to visit your local area and has decided to run a promotional campaign over the next few months. 

The council has asked a number of local organisations, including your school, to create products to use as part of the campaign. 

The council has produced the following information to help the creators make suitable products:
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You could use components (assets) from a range of sources, including those that teachers from your school have already sourced, to help create your product.

In order to produce your product you will need to:

· get ready to create your product

· create your product

· test your product (You should do this both whilst you are making the product and once it is finished)
Read through all of the tasks carefully, so that you know what you will need to do to complete this assignment.

Important:
· You will need to refer to the marking criteria grid.  Your teacher can explain the marking criteria if you need further clarification.

· You will need to draw upon relevant skills/knowledge/understanding from other units you have studied in this qualification.

Your Tasks

Task 1: Getting ready to create your dynamic product

It is important that before you start to make your product you have thought about what it is you are going to make, how you are going to make it and how you will decide if the product meets user requirements.  It is up to you to decide on the type of product you create and on its design.
A. 
Produce a design specification for your dynamic product. This specification should include the following:

· a clear statement of what you have been asked to do – the client brief;

· the type of product you are going to create, with reasons for your choice. This will include at least one of the following:

· animation

· video
· sound.


Your product may contain just one or a combination of two or more of the above.


· a list of success criteria. These criteria could be used at the end of this project to help decide whether or not you have created a good product that meets the needs of the promotional campaign


· a timeline storyboard and/or script for your product
· the software you intend to use to create the product, and the reasons for your choice(s), including reasons for rejecting any alternative software you considered


· any other relevant information that you think is important when designing a product for this promotional campaign.

Your tutor will provide evidence of the extent to which you needed help and support to produce this design specification.

B. 
Make a list of the components you intend to use to make your dynamic product, explaining the reasons for your choice(s) and explaining the legal implications. 
C.
Store these components to use when you create your dynamic product. 
D. 
Create a plan for how you are going to test your product. Your plan should cover:


· how you will test your product while you are creating it

· how you will test the finished product.

Task 2: Making your dynamic product

You are now ready to create your dynamic product.

A. 
Create your product by doing the following:

· import your source components into your chosen editing software
· use techniques to edit and enhance the product
· test your product as you develop it to make sure that it works as intended

· save your product in an editable format.

B. 
Export your product. You will need to decide for yourself the file type that you think will be the most appropriate for the particular product you have made to meet the client brief. 
C. 
Explain the advantages and disadvantages of different file types for exporting your product. Explain the reasons for your choice of file type to export your own product. Remember that you need to demonstrate your own understanding of different file types and must not simply copy information from other sources, e.g. internet websites.
Task 3: Testing your completed product

Test your finished product to make sure that it works as intended and meets the needs of the promotional campaign.

When testing your product you should:

· use your success criteria and test plan 

· consider any necessary re-tests.

Marking Criteria Grid
	L01: Be able to prepare for the production of dynamic products

	
	MB1: 1 - 4 marks
	MB2: 5 - 8 marks
	MB3: 9 - 11 marks

	(i)

(ii)
	Produces a basic specification for a dynamic product, providing a simple solution and identifying success criteria some of which are suitable and demonstrate a basic understanding of the client brief.

May need guidance and support to produce a specification.

	Produces a sound specification for a dynamic product, providing a solution which shows some originality and creativity, identifying success criteria most of which are suitable and demonstrate a sound understanding of the client brief.

May need occasional guidance and support to produce a specification.

	Produces a comprehensive specification for a dynamic product, providing a complex solution, which shows originality and creativity, identifying suitable success criteria which demonstrate a thorough understanding of the client brief.

Specification is produced independently.

	
	MB1: 1 - 3 marks
	MB2: 4 - 6 marks
	MB3: 7 - 9 marks

	(iii)

(iv)


	Makes a basic list of components sourced for the dynamic product solution and gives basic reasons for selection in relation to the identified success criteria. Limited explanation of what legislation constraints apply to their use is given.

Stores the components to be used in the product in a file type that may be appropriate.
	Makes a clear list of components sourced for the dynamic product solution and gives sound reasons for selection in relation to the identified success criteria. Sound explanation of what legislation constraints apply to their use.

Stores the components to be used the product in an appropriate file type.

	Makes a comprehensive list of components sourced for the dynamic product solution, thoroughly explaining and justifying selection in relation to the identified success criteria. Detailed explanation of what legislation constraints apply to their use, stating how they would comply with them.
Stores the components to be used in the product in an appropriate file type. 



	(v)

(vi)

(vii)
	Selects software to create the final product, giving basic reasons for the selection.

Information produced is basic and presented in a simple format with limited use of technical terminology. Errors of grammar, punctuation and spelling are intrusive and likely to impact on the meaning.
Draws upon limited skills/knowledge/understanding from other units in the specification.
	Selects appropriate software to create the final product, including the presentation method of the design, and gives sound justification for its use.

Information produced is relevant and presented in a clear format with technical terminology used for the most part appropriately. Occasional errors in grammar, punctuation and spelling will not affect the overall meaning.

Draws upon some relevant skills/knowledge/understanding from other units in the specification.
	Selection the most appropriate software to create the final product, including the presentation method of the design, and provides a detailed justification for the selection in relation to the client brief.

All information produced is relevant, clear, organised and presented in a structured and coherent format with technical terminology used appropriately. There are few, if any, errors in spelling, punctuation and grammar.

Clearly draws upon relevant skills/knowledge/understanding from other units in the specification.


	LO2: Be able to create dynamic products

	
	MB1: 1 - 5 marks
	MB2: 6 - 8 marks
	MB3: 9 - 10 marks

	(i)

(ii)

(iii)

	Imports basic components into the chosen software.

Uses limited editing and enhancing techniques.

Produces a final product which shows 
some resemblance to planning and partly meets user requirements.
	Imports appropriate components into the chosen software.

Uses a range of editing and enhancing 
techniques.

Produces a final product which clearly resembles planning and generally meets user requirements.

	Imports appropriate, including some original, components into the chosen software.

Uses a range of sophisticated editing and enhancing techniques.

Produces a final product which clearly resembles planning and meets user requirements in full.



	
	MB1: 1 - 5 marks
	MB2: 6 - 8 marks
	MB3: 9 - 10 marks

	(iv)

(v)
	Saves timeline-based product in a raw editable file format and exports final product, although may need guidance as to which file type to use.

Shows basic understanding of the advantages and disadvantages of exporting as different file types.

	Saves timeline-based product in a raw editable file format and exports final product as a suitable file type with a sound explanation for choice of file type.

Shows sound understanding of the advantages and disadvantages of exporting as different file types.
	Saves timeline-based product in a raw editable file format and exports final product as a suitable file type and thoroughly justifies the choice of file type.

Shows a thorough understanding of the advantages and disadvantages of exporting as different file types.

	L03: Be able to test functionality of dynamic products

	
	MB1: 1 - 4 marks
	MB2: 5 - 7 marks
	MB3: 8 - 10 marks

	(i)


	Creates a basic test plan.
	Creates a clear test plan, identifying some tests and expected outcomes.
	Creates and completes a detailed test plan, listing tests, expected and actual outcomes and identifying re-tests.

	
	MB1: 1 - 5 marks
	MB2: 6 - 8 marks
	MB3: 9 - 10 marks

	(ii)


	Carries out basic testing of the product during production and post completion.
	Carries out sound testing of the product during production and post completion.
	Carries out a thorough testing of the product during production and post completion.


Learner Checklist

	Task number
	LO coverage
	What you need to produce (evidence)
	Format of evidence (this list is not exhaustive)

	1A
	LO1(i)(ii)(v)(vi)(vii)
	the design specification you have created
	· Electronic file(s)
· Printouts
· Timeline storyboard
· Stored component list/log
· Source/asset table 
· Screenshots
· Witness statement

	1B/C
	LO1(iii)(iv)
	your list of components

where you have stored your components, showing the filenames and file types you have used
	

	1D
	LO3(i)
	the test plan you have created
	

	2A/B/C
	LO2(i)(ii)(iii)(iv)(v)

LO3(ii)
	the product you have produced and how it meets user requirements

the tools and techniques you used to edit the original files and produce the final product, if these are not obvious from the final product itself
the tests you carried out whilst you created your product

the advantages and disadvantages of exporting your chosen product using your chosen file type
	· Electronic file(s): either a movie, an animation or a sound product 

· Annotated screenshots

· Written/typed information

	3
	LO3(ii)
	the details of the testing you have carried out on your completed product
	· Electronic file(s)

· Printouts

· Completed test plans

· Screenshots

· Written information

· Amended product

· Witness statement

· Screen recordings



Information for Teachers


OCR Level 1/2 Cambridge National Certificate in ICT


OCR Level 1/2 Cambridge National Diploma in ICT


Unit R007: Creating Dynamic Products Using Sound and Vision
Guidance on using this assignment

1
General guidance
1.1
Assessment for this qualification must adhere to Instructions for Conducting Coursework provided by JCQ.

1.2
OCR has provided a document ‘Guide to Generating Evidence’ which is available at http://www.ocr.org.uk/Images/284791-guide-to-generating-evidence.pdf
1.3
OCR set assignments must be used for summative assessment of learners.  They must not be used as practice materials.  Learners draw on their teaching and learning to respond to the assessment tasks in this set assignment.  The rules for carrying out internal assessment are in the specification in Section 4.  Pay particular attention to rules on:

· Feedback (section 4.3)

· Templates, writing frames, model answers (section 4.3)

· Revising and redrafting work (section 4.3)

· Authentication (section 4.5)


The rules are covered in more detail in the document ‘Guide to Generating Evidence’ which is available at http://www.ocr.org.uk/Images/284791-guide-to-generating-evidence.pdf
2
Before carrying out the assignment

2.1
Give each learner a copy of the Information for Learners section of this assignment.  You must not change or modify any of the tasks in this assignment in any way.   

2.2
Learners will not need to carry out any preparations prior to undertaking the assessment tasks, such as collating resources to use in the assessment.

2.3
Learners will need to be given access to a range of media components, such as sound, video, graphics and animation from which they can choose. Learners must not be expected to create all of their own components. The unit assesses the extent to which learners are able to edit existing components and combine them in a unique and creative way, making appropriate use of editing and enhancing techniques to create a timeline-based product that meets the client brief.  Only in Mark Band 3 of Learning Outcome 2 is there a requirement to include original components ie created by the candidates themselves. Components might be sourced from the internet; some or all can be supplied by the centre, acting as the client, but if this is done the centre must ensure there is a sufficient range of all types of component to enable candidates to make genuine choices.  

Additionally, learners are required to use techniques to edit and enhance components. This means that if the centre chooses to provide candidates with a bank of resources these should require editing by learners in order for them to be ‘fit for purpose’. For example, video and sound components could be longer than required and contain content which might not be appropriate for a finished product (e.g. camera shake at the start of a video component or two ‘takes’ in a single component of which only one is useable).  Learners should also have access to other sources for components, should they choose to make use of them (for example the internet and/or the means to create their own original components).

2.4
Learners will need access to either sound, movie or animation software and will need sufficient experience to enable them to make an informed choice. It is not expected that all learners will necessarily choose the same type of product.
3
During the assessment

3.1
We have estimated that it will take approximately 10 guided learning hours (GLH) to complete all tasks. These timings are for guidance only, but should be used by you, the teacher, to give learners an indication of how long to spend on each task.  You can decide how the time should be allocated between each part or individual task.  You are also permitted to spread the tasks across several sessions, and therefore, it is permissible for evidence to be produced over several sessions.

4
When completing the assignment and producing evidence

4.1
Each learner must produce individual and authentic evidence for each task within the assignment.

4.2
You may give general support and guidance to learners.  This support and guidance should:

· focus on checking that learners understand what is expected of them

·  giving generic feedback that enables the learner to take the initiative in making improvements, rather than detailing what amendments should be made.  

It is not acceptable for you to provide solutions/examples, to provide writing frames or templates, to work through answers in detail or to detail specifically what amendments should be made.

4.3
Learners may use information from any relevant source to help them with producing evidence for the tasks. Learners must not copy published material and claim it as their own work.  They must also acknowledge the source even where they paraphrase the original material.

4.4
We have specified what evidence the learner is expected to produce and given examples of the format it could take.  The learner can use a different, appropriate format unless we state they must not.  The format should be what the learner considers to be the most appropriate for the purpose of, and target audience for, each individual task.  
5
Presentation of work for marking and moderation

5.1
The guidance in Sections 4.3-4.5 of the specification must be followed when marking, annotating and presenting work.

5.2    Centres wishing to produce digital evidence in the form of an e-portfolio must refer to Appendix C in the specification.  However, where folder structure is assessed within the unit it is not permissible for centres to provide learners with the structure to use.
5.3
Encourage learners to present their work so that it is secure and easily accessible, e.g. treasury tag.  It is not necessary to use plastic wallets which can also cause delay to Moderators when reviewing work.  

5.4
Centres must provide guidance on the Unit Recording Sheet (URS) to show where specific evidence can be found.  This may be through the use of the ‘page number’ column and/or by referencing file names and locations.

 6
Conditions for using this OCR- set assignment

You must not change any of the tasks within the OCR-set assignment.  The set of tasks form a coherent whole, addressing all the learning outcomes and allowing access to the full range of marks.

Permitted changes:

The centre may choose to replace the scenario with another vocationally-relevant scenario that provides learners with a client with requirements for a promotional campaign of similar complexity, allowing them scope to analyse the client brief and produce a range of success criteria of similar range and complexity to the OCR-set scenario.
7
Specific guidance on the tasks
It is important that candidates are made aware from the start of their work on this assignment of the format their evidence will take so they know whether or not they need to print their work and whether or not they need to take screenshots for some of the tasks.

In relation to Task 1 you must provide the moderator with information detailing any assistance given to candidates when creating their specification.  This assistance may include helping the candidate understand and appreciate the different aspects of the client brief, providing assistance to structure ideas in a timeline storyboard and/or helping to structure the written specification.  Where assistance is more than minimal this will limit the mark available for the first part of LO1 to Mark Band 1.  Unlike other units it is permissible to provide a writing frame for the specification but this represents considerable assistance and will limit the mark available as above.  
You should ensure candidates are aware that their designs should be original and creative and you must not direct them towards any particular product type, software, components or design ideas.  The higher mark bands require candidates to consider the software for ‘the presentation method of the design’. It is clarified here that this refers to the software needed by the user in order to view the final product, which is linked to the choice of product type and which can be considered met if candidates explain their choice of product type.  You must not provide test plan templates for candidates – they need to create their own test plans that are appropriate to their own designs.

In relation to Task 2 you must not provide any additional guidance about how to do the tasks. In particular you should not provide specific guidance for learners to follow when exporting or testing their products during creation. You should ensure learners are aware of the need to provide evidence of the editing and enhancing tools and techniques they use, also that they provide clear evidence of any testing they carry out on the incomplete product as it is being developed.    

You must ensure candidates are aware that they must not plagiarise when they are writing about different file types and that they understand that simply changing a few words in a piece of copied material is still plagiarism. If candidates are allowed to submit evidence of their product electronically then this will provide clear evidence of functionality and quality, also of saving the product in raw editable format and the file type exported. However, it may not be possible to identify all editing and enhancing techniques used merely from the completed exported product and it must be remembered that moderators will not have access to proprietary software needed to open any but the exported product.

In relation to Task 3 you must not provide templates such as test tables for learners to fill in when testing their Products.  If learners choose to use templates that they have used before then that is their decision and they should not be penalised for using blank templates that are generic and not specifically designed for this assignment. However, that must be their decision.   You should ensure candidates understand the need to provide evidence of the tests they have carried out both whilst they were creating their products and after they were completed.  You must not identify for candidates any specific tests they should carry out – this must be their own decision.

8
Additional Guidance on LOs

Each section of the marking criteria focuses on a different aspect of candidate achievement.  There should be no overlap between achievement credited for the different sections - although the same piece of work might be assessed in different sections, each different assessment will focus on a different aspect of that work.

LO1 assesses candidates’ design specifications, with the first section assessing the initial specification, ie statement of the client brief, the list of success criteria and the proposed solution, as evidenced through the timeline storyboard.  The extent to which their success criteria are appropriate, complete, measurable and demonstrate understanding of the client requirements will be a significant differentiator here, as will the complexity, originality and creativity of the proposed solution.  Whilst originality and creativity are subjective they must be assessed and centre assessors should use the comments section of the Unit Recording Sheets to explain their decisions.

The second section of this LO assesses the remainder of candidates’ planning, ie their choice of components, legislative constraints and storage of components, also the choice of software to create the planned product.  It also assesses the overall coherence and accuracy of the design specification.   

LO2 is concerned with the way that the candidates have used their chosen software to create their product in Task 2, with the first section assessing the construction of the product from the chosen components and the second section assessing the storage and export of the product, along with explanations of file types.

LO3 assesses the testing of the product, with the first section assessing the test plan from Task 1D and the second section assessing the actual tests carried out, within both Tasks 2 and 3.
We believe that we live in a fantastic part of the country and we would love more people to visit. We hope that if more people come to our area they will spend money in local shops, restaurants and hotels as well as visiting local tourist attractions. This would be good for our area.





We want to use the internet to let people know the benefits of visiting our area. As part of this we are going to run a promotional campaign over the next few months.





The aim of the campaign is to persuade more people to come to the local area and visit our tourist attractions.





Instead of creating one very expensive television advert, we want to use a number of short promotional items. These items will be put onto the tourist information section of our council website. We will also post them on social networking and video hosting websites.





We want as many local people as possible to create items for the campaign. We think that you will have some really good and original ideas about what will make an effective promotional product. Although we won’t be able to use all the products that are made, we think this is the best way to ensure we get some good quality products which contain original and creative ways to promote the local area. 





Apart from meeting the requirements described above, the product you make will need to:





be short (ideally between 30 and 90 seconds long)


include at least one of the following: 


animation 


sound


video�


be suitable for the computer device and type of internet connection being used to play the product
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