
 
Unit Title:  Developing, using and organising resources within the 

lifelong learning sector 

OCR unit number: 37 

Level:   Level 4 

Credit value:  15 

Guided learning hours:  50 

Unit reference number: D/503/5390 

Unit purpose and aim 

The unit aims to enable learners to develop, use and organise resources within the lifelong 
learning sector.  It includes the purpose, development and use of resources and how to organise 
them and enable access to others.  It also includes understanding legal requirements and 
responsibilities relating to resources and evaluating own practice in their development and use. 

Learning Outcomes Assessment Criteria Teaching content 

The Learner will: 
1 Understand the purpose 

and use of resources 

The Learner can: 
1.1 Explain the purpose of 

resources in learning and 
teaching 

1.2 Review the effectiveness of 
specific resources in meeting 
individual learning needs in 
learning and teaching 
contexts 

Learners should be encouraged 
to explore the purpose of using 
resources in teaching and 
learning, for example to support 
differentiated tasks, provide 
further explanation by using 
pictures/charts, support learners 
with specific needs, enrich 
activity by making it more 
interactive, provide information 
for reference 
Learners can review the 
effectiveness of specific 
resources; through learner 
feedback, standardisation 
meetings and comments from 
external sources such as 
examiners 

2 Be able to develop and 
use inclusive resources 

2.1 Review sources which inform 
resource development 

2.2 Explain ways in which 
resources can be adapted to 
enable an inclusive approach 

2.3 Design resources, including 
resources which involve new 
and emerging technologies, 
to engage and meet the 
individual needs of learners 
in own specialist area 

2.4 Justify the effectiveness of 

Learners can review information 
in published articles on 
resource design and highlight 
key principles of design and 
delivery models 
Learners should be encouraged 
to evaluate sources such as 
online facilities that provide 
downloadable resources and 
evaluate their effectiveness 
Learners should be encouraged 
to look at using resources in a 
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Learning Outcomes Assessment Criteria Teaching content 

own design and use of 
resources to engage and 
meet the individual needs of 
learners in own specialist 
area 

2.5 Employ resources to engage 
and meet the individual 
needs of learners in own 
specialist area 

variety of contexts and uses 
where adaptations may be 
necessary to meet specific 
learner needs 
Learners should be encouraged 
to view published research from 
sector(skills councils) on new 
and emerging technologies in 
their specialist areas and 
associated resources which 
could support their delivery 
Learners can evaluate own 
development in using 
resources; by reviewing 
feedback from learners in 
sessions and any feedback 
from Internal and External 
moderation 

3 Understand how to 
organise and enable 
access to resources 

3.1 Explain ways in which 
resources can be classified 
and stored 

3.2 Identify ways of sharing 
resources with other learning 
professionals 

Learners should be encouraged 
to explain how resources 
developed can be reproduced, 
recorded and stored 
Learners should be encouraged 
to identify various computer file 
types and the selection of most 
appropriate, such as PDFs, 
MP3/4 
Learners can review the  
common platforms for the 
access, uploading and 
redeveloping of learning 
materials 
 Learners should be 
encouraged to review ways of 
sharing resources with other 
professionals, such as network 
shared areas, on-line file 
sharing, VLEs,  social 
networking and published 
journals 

4 Understand legal 
requirements and 
responsibilities relating to 
the development and use 
of resources 

4.1 Summarise legal 
requirements and 
responsibilities relating to the 
development and use of 
resources 

4.2 Review the implications of 
intellectual property rights 
and copyright for the 
development  and use of 
resources 

Learners can review current 
legislation with regards to the 
development of resources; such 
as risk assessments, health and 
safety (including COSHH) 
Learners should be encouraged 
to analyse the process of 
complying with intellectual 
property rights and copyright, 
such as using images from the 
web, e-learning software, web 
based photography sites, music 
downloads and 
logos/trademarks in teaching 
and learning sessions 



© OCR 2010 3 

Learning Outcomes Assessment Criteria Teaching content 

Learners should be encouraged 
to understand the implications 
of intellectual property rights 
and copyright when developing 
workbooks and worksheets and 
the photocopying of published 
documents for distribution in 
sessions 
Learners should recognise the 
various bodies which are 
responsible for enforcing 
intellectual property right law 
and copyright law within the 
lifelong learning sector. 
They should understand the 
constraints such laws put upon 
the production and reproduction 
of materials used in the learning 
process. 
They should know their 
responsibilities in respect of 
intellectual property 
rights and copyright law and the 
penalties in place for non-
compliance. 

5 Understand how to 
evaluate own practice in 
relation to development 
and use of resources 

5.1 Review the effectiveness of 
own practice in relation to 
development and use of 
resources 

5.2 Identify own strengths and 
areas for improvement in 
relation to development and 
use of resources 

5.3 Plan opportunities to improve 
own skills in development 
and use of resources 

Learners can review 
effectiveness of own 
development; such as 
evaluating comments made in 
Internal and External 
moderation feedback and 
producing an action plan to 
make improvements 
Learners can review strengths 
and areas for improvement; 
using feedback from learners. 
Learners can review published 
research to identify CPD 
opportunities for the 
development of resources 
 

Assessment 

This unit will be assessed in the centre and externally verified by OCR assessors. 
 
To successfully achieve the unit candidates must produce evidence that meets all of the 
assessment criteria in the unit. 

Guidance on assessment and evidence requirements 

The following teaching methods and learning strategies are appropriate to the 
delivery and development of the learning outcomes and meeting of the assessment criteria for this 
unit. A variety of these should be used to provide a model of good practice to the 



student-teacher and evaluating their effectiveness should be encouraged to aid the student-
teacher in the process of considering the relevance of resources in meeting learner needs and 
their inclusiveness. This list is not exhaustive: 
 
• Small group discussion including peer-to-peer 
• Research in to relevant, up to date laws and monitoring bodies which are relevant to the 
development and production of learning resources 
• Case Studies 
• Resource based learning 
• Question and answer 
• Presentation 
• Discussion 
• Assignment 
• Report 
• Attendance at meetings 
• Project 
• Debate 
• Professional discussion 
 
This is a level 4 unit and therefore the assessment criteria require the candidate to utilise higher 
order thinking in order to meet the assessment requirements.  Tutors are encouraged to be mindful 
of the taxonomies of learning and concentrate on the verbs used within the assessment criteria in 
their delivery, learner support, feedback and assessment in ensuring candidates are working at the 
level required and producing evidence for assessment that is of a level 4 standard. 
 
Centres are encouraged to demonstrate best practice within their own initial teacher training 
programmes and where possible encourage their learners to reflect and critique on the resources 
used within their programme of study and then apply this to their own teaching practice.   

National Occupational Standards (NOS) mapping/signposting 

This unit is underpinned by:  

New overarching professional standards for teachers, tutors and trainers in the lifelong learning 
sector (2007). 

Functional skills signposting 

This section indicates where candidates may have an opportunity to develop their functional skills. 

Functional Skills Standards 

English  Mathematics  ICT  

Speaking and 
Listening 

√ Representing   Use ICT 
systems 

√ 

Reading √ Analysing  Find and 
select 
information 

√ 

Writing √ Interpreting  Develop, 
present and 
communicate 
information 

√ 

Resources 

Ainley, P. and Bailey, B. (1997) The Business of Learning: Staff and Student 
Experiences of Further Education in the 1990s. London: Cassell 
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Anderson, L., Briggs, A. and Burton, N. (2001) Managing Finance, Resources and 
Stakeholders in Education (Centre for Educational Leadership & Management) Sage 
Publications Ltd, ISBN-10: 0761972595, ISBN-13: 978-0761972594 
Armitage, A. et al (1999) Teaching and Training in Post-Compulsory Education. 
Buckingham: Open University Press 
Ball, S., Maguire, M. and Macrae, S. (2000) Choice, Pathways and Transitions Post- 
16. London: Routledge Falmer 
Brown, S. and Race, P. (1994) Assess Your Own Teaching Quality. London: Kogan 
Page 
Curzon, L. (1997) Teaching in Further Education: An Outline of Principles and 
Practice. 5th edition. London: Cassell 
DfES (2001) Schools – Achieving Success. London: HMSO 
Gibbs, G. (1995) Assessing Student Centred Courses. Oxford: The Oxford Centre 
for Staff and Learning Development 
Goleman, D. (1996) Emotional Intelligence. London: Bloomsbury 
Gravells, A. (2006) Delivering Adult Learning – Level 3 Coursebook, Learning 
Matters, 
Habeshaw, S., Habeshaw, T. and Gibbs, G. (1984) 53 Interesting Things to Do in 
your Seminars and Tutorials. Bristol: Technical and Educational Services 
Habeshaw, S., Habeshaw, T. and Gibbs, G. (1984) 53 Interesting Things to Do in 
your Lectures. Bristol: Technical and Educational Services 
Jessup, G. (1991) Outcomes: NVQs and the Emerging Model of Education and 
Training. London: Falmer 
Petty, G. (2004) Teaching Today (3rd Edition), Nelson Thornes 
Pring, R. (1995) Closing the Gap:Liberal Education and Vocational Preparation. 
London: Hodder and Stoughton 
Reece, I. and Walker, S. (2003) Teaching, Training and Learning: A Practical Guide 
(5th Edition) 
Tennant, M. (1997) Psychology and Adult Learning. London: Routledge 
Unwin, L. and Wellington, J. (2000) Young People’s Perspectives on Education, 
Training and Employment. London: Kogan Page 
Wallace, S. (2007) Teaching, Tutoring and Training in the Lifelong Learning Sector 
(3nd Edition) Learning Matters. ISBN 9780844450909 
 
Websites 
 
www.ocr.org.uk OCR web site 
www.ofsted.gov.uk The Office for Standards in Education. 
www.hmie.gov.uk Her Majesty’s Inspectorate of Education (Scotland) 
www.ifl.ac.uk The Institute for Learning 
www.lsis.org.uk The Learning and Skills Improvement Services 
http://www.excellencegateway.org.uk/ The Excellence Gateway 
www.niace.org.uk The National Institute of Adult Continuing Education  
www.qia.org.uk The Quality Improvement Agency 
www.ukces.org.uk UK Commission for Employment and Skills 

Additional information 

For further information regarding administration for this qualification, please refer to the OCR 
document ‘Admin Guide: Vocational Qualifications’ (A850) on the OCR website www.ocr.org.uk . 

This unit is a shared unit. It is located within the subject/sector classification system:  
 
1.3 Education and training 
13.1 Teaching and lecturing 
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