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Purpose
The main purpose of this guide is to cover every aspect of the fixture diary system, to inform the user of
how to use each and every element of the system.



Frequently Asked Questions

What is the purpose of the system?
The system has been developed to replace the old paper-based diary system. It is an online system,
meaning that the system is accessed via the Internet. The system displays all of the planned fixtures for the

girls’ PE department and a range of searches can be performed on the fixtures. There is also the option for
some users to add and delete fixtures from the system.

Where can the system be used?

It can be used anywhere where there is an active Internet connection. This could be within school on the
networked computers, or at home on a laptop or desktop computer connected to the Internet. If you have
Internet connectivity on a mobile device such as a phone or tablet computer, it can be also used there too!

Who is the system designed for?

It is mainly designed for use by the PE department, but is also accessible to pupils, parents and any other
visitor who may be interested in the PE department and their arranged fixtures.

What stops unauthorised user from accessing the secure areas?
There is a password protected area, where users need a valid username and password to access aspects
such as the advanced search facility, adding new fixtures and deleting fixtures.

Getting Started

Accessing the system:
From any computer/device connected to the Internet:

1. Select Internet Explorer or an alternative Web browser e.g. Opera, Firefox, Chrome or Safari
2. Type the following address into the browser: www.combeabbeype.co.uk
3. This will open the home page for the PE Department System:

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Ciub Information PE Department StaffLogin

Home Page

Welcome to the fixtures diary for Combe Abbey School Girls' PE Department

Here you can find information about the latest sporting fixtures that have been planned. Just use the Fixture List link to view all of the fixtures, or use the
handy Fixture Search link to be able to search for fixtures, by sport and year group.

The Club Information page holds information about the practices we hold on a school lunchtime and after school.
The PE Departrment page tells you a little about our team of staff.
We hope you find this page useful.

Miss J Walton (Head of Girls PE)




From here, you can access any page within the fixtures diary system, using the underlined links.

Navigation
To navigate within the site, you can use the main links at the top of each page.

COMBE ABBEY SCHOOLS

Home Page Fixture List Fixture Search Club Information PE Department StaffLogin

Home Page

Every page within the site has been designed using the same layout, to try and make the system easy to use
and for you to find the information you are looking for.

Exiting the system
To exit the system, simply press the red ‘X’ usually located on the top right hand corner of your Internet
browser. On a Mac, you may find the ‘X" is on the top left corner of your browser.

Public Access Pages

There are a number of pages within the fixtures diary system, which have been developed for public access.
This means that staff, pupils, parents and anyone who has an interested in the PE department’s fixtures can
view these pages, which are described below:

Home Page
The home page, shown earlier provides users with a brief overview of what the site is for and what users
can actually find within the site. It is an introduction for any visitor.

Club Information
The club information page provides visitors with information about the different clubs that are run within
the school. The timings are provided for each club and which year group it is for.



COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department Staff Login

Sports Club Information

Autumn and Spring Term Timetable

11.55 to 12.25 12.25 to 13.00 15.45 to 17.00
¥ ‘ear 9 and 10 - Hockey
Monday ::gnfgcg‘: Metnay ‘ears 7 to 13 - Netball Matches (home)
ears 11 to 13 - Hockey Matches
Tuesday ‘ear 7 - Netball :::;'7'5“:;?‘_‘ i ‘car 10 - Hockey League
|Wednesday |irears 2 and 10 - Netball ear 11 - Hocke
ears 7 to 13 - Cross Country E ‘ears 7 to 13 - Netball Matches & Practice
et ears 7 to 13 - Hockey Goalkeeping Practice EEE i Th Fineas ears 7 and 8 - Hockey
Friday ‘ears 7 to 13 - Squash Coaching

Summer Term Timetable

11.55 to 12.25 12.25 to 13.00 15.45 to 17.00
‘ear B - Trampolining
‘ears 7 to 13 - High Jump
‘ears 7 and B - Rounders League
pE ‘ears 9 and 10 - Rounders League

Monday ‘ears 7 and 8 - Tennis Club

Eednﬂdg[ ear 9 - Trampolining ears 7 to 13 - Long Jump

‘ears 9 and 10 - Tennis Club

Eurﬁdw ‘ears 7 to 11 - Tennis Team Coaching il st by
Friday [vears 7 and & - Tennis Team Coaching ‘ears 9 to 11 - Tennis Team Coaching ears 7 to 13 - Sguash Coaching

PE Department
The department page provides visitors with a list of department members. It also lists the teams each
member is in charge of and also provides a little information into the sporting background of each teacher.

COMBE ABBEY SCHOOLS

Department - Fixtures Dia

Home Page Fixture List Fixture Search ub Information PE Department Staff Login

Meet the PE Department

Sports Sporting Background Team Responsibility
Netball
Miss J Walton Gymnastics Member of Westside Netball Team Netball: Years 11 to 13
Head of Girls' PE Trampoline Mational gymnast and competed for Great Britain 1996 to 2003 Metball Years 2@ and 10
Athletics
Mrs H Lille xﬁ:;" Current member of the City Hockey Team Hockey Year 7
Played hockey as a junior at National level and at senior county level Hockey Year B
Cross Country
Hockey
Athletics Member of Tyne Netball Team eion | Yoeni
Mrs H Dune Netball PR el s M d o Tevel Netball Year 8
etba : layed netba or e r_‘cuntv at junior and senior levels Hockey Years 11 to 13
Gymnastics
Hockey 1
Mrs A D Athleti Played hockey for Tyne and Wear at school and university level Hockey Year 8
i EEy e Current member of Northumberland Hockey Team Hockey Years 9 and 10
Trampaline
Miss 7 Hamilton Squa;h Played squash and tennis at a National level Squash Team - Years 7 to 13
Tennis Current GB team coach for squash
Swimming Swam for Great Britain at: Commonwealth Games, World
Miss J Wheel Championships and European Championships 1998 to 2002 Swimming Team - Years 7 to 13

U i National Swimming Champion 1998 to 2002

Fixture Search

The fixture search
page is one of the first
pages, which is linked

COMBE ABBEY SCHOOLS

to the actual fixture
diary system. From
here, any user can
simply select a sport, a
Home Page Fixture List Fixture Search Club Information PE Department Staff Login year group and then

PE Department - Fixtures Diary

Fixture Search click the submit

Use the form below to search for fixtures. button. A search is
Select your sport and year group. 7
Select Sport Athletics 4

Select Year



then performed on the diary and the relevant results matching the search criteria are displayed for the
user. The results will not always be the same as shown, as fixtures are regularly added, edited and deleted.

Home Page Fixture List Fixture Search Ciub Information

Fixture Search Results
Number of records found: 2

1.Newcastle Schools Cup
Date: 2012-02-06

Time:

Venue: Gateshead Stadium
Staff Member: J Hamilton

2.Schools Cup

Date: 2012-06-13

Time:

Venue: Gateshead Stadium
Staff Member: H Lille

You have searched for the sport: Athletics for: y7

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

PE Department

An example of a search and results is
shown here for year 7 athletics. The
number of results is displayed and the
search criteria used is confirmed at the
end of the search.

Fixture List

The fixture list page is also one that
connects to the fixture diary system. It
displays the user with a list of all
fixtures and they are split between two
tables. The top table displays all
fixtures that are to be played on
today’s date o

. The lower table
displays all fixtures that
before today’s date. The page resut

lace

will not always look like the example below, as data will be added, edited and deleted from the diary

system.



COMBE ABBEY SCHOOLS

PE Dapartment - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department Staff Login
All Upcoming PE Department fixtures
Sport Event Date Time Staff Member || Venue

Swimming Tyne and Wear Gala 2012-11-06 16:00:00 |J Wheel RGS

Cross Country National Finals 2012-11-09 10:00:00 Sheffield Athletics Stadium
[swimming |[ESSA National Finals 2012-11-24  [13:00:00 Coventry

All Past PE Department fixtures

|| Sport || Event Date Time Staff Member Venue
||Hockey National Schools Tournament [2011-10-05 (11:00:00 |A Dress The Parks

||Hockey County Tournament 2011-10-11 ||12:00:00 |A Dress John Spence

Netball County Tournament 2011-10-18 |[11:00:00 ||J Walton Blue Flames
Swimming ESSA Regional Trials 2011-10-20 ||17:00:00 ] Wheel Neptune Centre, Middlesbrough
Cross Country |Schools Cup Round 1 2011-10-28 |12:00:00 |A Dress Alnwick

Swimming Tyne and Wear Gala 2011-11-05 |[16:00:00 |1 Wheel RGS

Cross Country |Schools Cup Regional Round 2011-11-12 ||09:00:00 ||A Lille Leeds
||Netbal| City Tournament 2011-11-30 ||16:00:00 |H Lille Westfield
||Cross Country (National Finals 2011-12-02 |(09:00:00 |A Dress Crystal Palace

Netball Tyne and Wear Knockout 2012-01-17 |16:00:00 |J Walton Blue Flames

Athletics Newcastle Schools Cup 2012-02-06 |[10:00:00 |J Hamilton Gateshead Stadium
Swimming ||Newcasl:|e Schools Gala 2012-02-15 |[16:00:00 |1 Wheel West Denton Pool
Tennis Friendly vs Church 2012-06-12 |16:00:00 |J Hamilton DAS

Athletics Schools Cup 2012-06-13 |09:00:00 |H Lille Gateshead Stadium
Cross Country 2012-10-12 [[00:00:00 |A Dress G




Restricted Access Pages
There are a number of pages within the diary system, where access is restricted to staff only visitors. These
areas are clearly identified and are accessible via the Staff Login link at the top of each page. If you do not

know your username and password for the restricted access areas, please see the school technicians, who
will be able to provide you with them.

Staff Login

To access any of the staff only pages, you need to first click on the Staff Login page. From here you will be

able to enter your username and password and therefore access the add fixture page, delete fixture page
and advanced search page.

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Ciub Information PE Department Staff Login
Staff Login Area

Only attempt to access this area if you are authorised to do so.

You are not logged in.

Userid:
Password:

[Login |
Create New Fixture
Delete Fixture

Fixture Search

When you have entered your username and password, click on the Log in button and you will be logged
into the system and this will be confirmed, as seen below:

10



COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department Staff Login

Staff Login Area

Only attempt to access this area if you are authorised to do so.
You are logged in as: jwh

Log out

Create New Fixture

Delete Fixture

Fixture Search

Adding a Fixture

To create a new fixture to the diary, click on the ‘Create New Fixture’ link on the login page. You will be
taken to the screen below:

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Ciub Information PE Department StaffLogin

Fixture Entry Page - Staff Only

You are logged in as jwh

Sport Athletics - Event
Date (yyyy/mm/dd) ] Time (hh:mm)
Time of Day Transport Booked? J
Venue Packed Lunch? O
Lead Staff Member Team Size (approx)
Assistant Staff Member
Year7 [ Year 10 [] Year 12 [] _submit |
Year Group(s) YearB8 [ Year 11 [ Year 13 O —
Yearg [ _reset

Fixture search page

Log out

From this page you can add a fixture to the online diary system and it will be displayed in searches that are
performed by visitors to the site or logged in staff members. The form is simple to use, but an explanation
of what to enter into each field is provided below:

‘ Field Name ‘ What to Enter? ‘ Sample Data ‘

11



Sport Select a sport from the drop down list Swimming
Date Enter the date of the fixture in the format 2012/11/21
yyyy/mm/dd
Time of Day This is roughly when the event is taking place Evening
and selected from a drop down list
Venue This is where the fixture is taking place City Pool
Lead Staff Member This is who the staff member in charge is J Wheel
Assistant Staff Member | This is the name of any support staff None
Year Group(s) Tick the year groups that will be attending the Year 7 — Tick
fixture Year 8 — No Tick
Event The name of the event taking place Tyne and Wear Gala
Time The time the fixture is taking place 16:00
Transport Booked? If transport has been booked, tick the box Tick = Yes
Packed Lunch? If a packed lunch is required, tick the box No Tick = No
Team Size This is the approximate team size for info. 25

Fixture Confirmation

Once the data has been entered into the fixture entry page and the submit button has been pressed, a
confirmation page is displayed, which displays the data that has now been added to the fixtures diary. If
you wish to cancel a fixture entry, don’t click the submit button; instead press reset and the fixture

information will be cleared from the form:

Home Page Fixture List Fixture Search Club Information PE Department

Fixture Confirmation

PE Department - Fixtures Diary

COMBE ABBEY SCHOOLS

Staff Login

Sport: Swimming

Event Name: Tyne and Wear Gala

Fixture Date: 2012/11/21

Fixture Time: 16:00

Time of Day: Swimming
Year 7 Yes Year 10 Year 12

Year Groups: Year B Yes Year 11 Year 13
Year 9

Venue: City Poaol

Lead Staff Member: 1 Wheel

Support Staff: None

Transport Booked?: Yes
Lunch Required?: No
Group Size: 25

Add another fixture
Fixture search page

Log out

From this page, you now have the option to: add another fixture, search for a fixture or log out of the staff

only area. You also have the main links to choose from at the top of the page.

12



Deleting a Fixture

There may be a time when you need to delete a fixture: either it has been added in error via the fixture
entry form, or the fixture has been cancelled due to bad weather or the opposition team cancelling for
example. The delete page is simple to use and is again only accessible to staff members who are logged in,
so there is no worry of a pupil deleting fixtures for you! If you change your mind and don’t want to delete a
fixture, you can access the other pages, via the links at the bottom of this page.

The delete fixture page is accessible via the Staff Login page and when selected, displays you with a list of
all fixtures within the diary system, in date order. All you have to do is look for the fixture you want to
remove and then find the corresponding ID number from the first column.

For this example, the fixture with the ID number 37 will be deleted, as it has been added in error. You
simply type the ID number in the text box at the bottom of the page and then click ‘Delete Fixture’'.

WARNING: this action is not reversible and the fixture will be deleted when the button is pressed!

13



PE Department - Fixtures Diary

COMBE ABBEY SCHOOLS

Home Page Fixture List Fixture Search Ciub Information

Fixture Deletion Page - Staff Only

You are logged in as jwh

Fixture Deletion

Find the fixture ID and use the form below to delete selected fixtures.

PE Department

Staff Login

ID|| Sport Event Date Time | Staff Member Venue

13 [Hockey National Schools Tournament ||2011-10-05 |11:00:00 |A Dress The Parks

14 ||H::-cke'5.|r County Tournament 2011-10-11 |12:00:00 |A Dress John Spence

18 ||Netbal| County Tournament 2011-10-18 |11:00:00 |1 Walton Blue Flames

1 [Swimming ESSA Regional Trials 2011-10-20 |17:00:00 |J Wheel ||Nepl:une Centre, Middlesbrough
2 ||Cross Country |Schools Cup Round 1 2011-10-28 (12:00:00 |A Dress ||Alnwick

20 |Swimming Tyne and Wear Gala 2011-11-05 |16:00:00 |J Wheel [RGs

3 |Cross Country |Schools Cup Regional Round [[2011-11-12 |09:00:00 |A Lille Leeds

22 |Netball City Tournament 2011-11-30 |16:00:00 |H Lille Westfield

23 ||Cross Country |National Finals 2011-12-02 |09:00:00 |A Dress Crystal Palace

4 |[Netball Tyne and Wear Knockout 2012-01-17 |16:00:00 |1 Walton ||Blue Flames

25 ||Athletics Newcastle Schools Cup 2012-02-06 |10:00:00 |J Hamilton Gateshead Stadium

21 |Swimming Newcastle Schools Gala 2012-02-15 |16:00:00 |1 Wheel West Denton Pool

36 |Tennis Friendly vs Church 2012-06-12 |16:00:00 |J Hamilton DAS

33 |Athletics Schools Cup 2012-06-13 |09:00:00 |H Lille Gateshead Stadium

37 |Cross Country 2012-10-12 |00:00:00 |A Dress G

32 |[Swimming Tyne and Wear Gala 2012-11-06 |16:00:00 |J Wheel RGS

31 |Cross Country |National Finals 2012-11-09 |10:00:00 Sheffield Athletics Stadium
38 |Swimming Tyne and Wear Gala 2012-11-21 |16:00:00 |J Wheel City Pool

30 |[Swimming ESSA National Finals 2012-11-24 |13:00:00 ||Cc)\.renl:r\_.ur

Enter ID Number

37

Delete F"i.xture_

Fixture search page

Add new fixture

Log out

Fixture Deletion Confirmation
Once the delete button is clicked, you are taken to a confirmation page, which displays the fixture number

that you have deleted. Each fixture has a unique ID number assigned to them when they are added to the

fixture diary, so you will only delete the selected record when you use this option. From this page, you can
now access the three staff only pages, all of the public pages, or log out.

14



COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department 5Staff Login

fixture has been deleted from database

You have deleted record number: 37

Fixture search page

Delete another fixture

Add a new fixture

Log out

15



Performing an Advanced Search
Back on the login screen and the other staff only pages, you can access the fixture search page. This runs
the same as the public search page, but there are more search options available and when you see the

search results, there is more data presented.

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information

COMBE ABBEY SCHOOLS

Fixture Search Page - Staff Only

You are logged in as jwh

Use the forms below to search for fixtures.

Search by Year Group

Select Year Group:

Search by Staff

Select Staff Memher‘.

submit

Add a new fixture

Log out

Search by Sport

Select Sport: Athletics ¥

_submit

Search by Sport and Year Group.

Select Sport Athletics >
Search Criteria

_submit

PE Department

Staff Login

Custom Search
Search
Type:
Search
Criteria:

[Event Name )

_submit

There are 5 searches on
this page:

1. Year group search
2. Staff search

3. Sport search

4. Sport & year search
5. Custom search

You just find the search
you want to perform,
select the criteria and
press the submit button.

16



The only search that is slightly different is the custom search, which we will look at next. For this search,

you can select your search type from a drop down list, but you need to type in the search criteria in the

text box.

Custom Search

_?_;’;g‘fh m For some of the search option, there is an example of how to
Search f:ﬂﬂzrt Staff (e.g.] Wakan) enter data, but the table below also provides some guidance.
Criteria: Date (yyyy-mm-dd)
Transport Booked (Yes or Mo} Custom Search
Lunch Booked {Yes or Nao) Search [ Event Name n ~|
Type:
Search
Criteria:
submit
Search Type What it Searches For Example Search Criteria
Event Name This searches for all fixtures with the name or part of the ESSA
name entered
Support Staff This searches for all fixtures that have the entered support | J Wheel
staff attending. This must be their forename initial and
surname
Venue This searches for the fixtures with the venue name or part | Gateshead
of the name entered
Date This searches for all fixtures that match the date entered. 2012-11-21
The date must follow the format yyyy-mm-dd
Transport Booked | This searches for all fixtures that have transport either Yes
booked or not booked. A Yes or No value must be entered
Lunch Booked This searches for all fixtures that have lunches either No
booked or not booked. A Yes or No value must be entered

Please note: Capital letters are not important when carrying out a search, but spelling is. If you are

unsure of a spelling, please try entering only part of the word.

Search Results Pages

Each search page has a separate results page,
with the search type and criteria confirmed at the
bottom of the page. Each page does however
follow the same layout and displays the same
amount of data to the user. An example of a
search result page is displayed and two links are
provided in addition to the main page links: an
option to carry out another search and the option
to log out.

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department Staff Login

Fixture Search Results
Number of records found: 2

1. Newcastle Schools Cup
Sport: Athletics

Date: 2012-02-06

Start Time:

Venue: Gateshead Stadium
Staff Member: J Hamilton
Second Staff Member: None
Transport Booked: No
Lunch Required: No

Group Size: 25

Date Added: 2012-10-20 17:00:29

2. Schools Cup

Sport: Athletics

Date: 2012-06-13

Start Time:

Venue: Gateshead Stadium
Staff Member: H Lille
Second Staff Member: None
Transport Booked: No
Lunch Required: Yes

Group Size: 30

Date Added: 2012-10-21 11:29:10

You have searched for the sport: Athletics
Fixture search page

Log out



Logging Out
When you have finished using the secure staff only area, simply select the ‘Log Out’ option on any of the

secure pages and you will be logged out. This will be confirmed via a short message and you will no longer
be able to access the ‘Staff Only’ areas.

COMBE ABBEY SCHOOLS

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Club Information PE Department Staff Login

Log out

Logged out.

Back to main page

COMBE ABBEY SCHOOLS

An example of the
screen displayed to any
unauthorised user
trying to access the
staff only areas.

PE Department - Fixtures Diary

Home Page Fixture List Fixture Search Ciub Information PE Department Staff Login

Fixture Entry Page - Staff Only
You are not logged in.

Only staff may see this page.

Fixture search page

Log out
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Technical User Guide

Frequently Asked Questions

What is this section of the guide for?

You may find that the fixtures diary needs updating every so often, for example a new staff member joins
the PE team, or a new sport needs to be added to the fixture list. This guide will also explain how to edit a
fixture, which is currently a feature that is not available via the main system, but this will be updated in the
near future.

Who is this section of the guide for?
School ICT technicians and possibly advanced computer users, who has been granted access to the PE
fixtures diary website and database files.

How has the system been developed?

The fixtures diary system has been developed using Microsoft Expression Web 4. The main pages have
been developed via the use of CSS and a dynamic template. There is a backend MySQL database used with
the site, which is connected to using PHP coding on most pages and the database is accessed using
phpMyAdmin.

20



Accessing the Fixtures Database

Using phpMyAdmin

To edit a fixture, staff record or any other aspect of the database, you need to access the backend database
of the fixtures diary, which is via a phpMyAdmin interface. The database is written using MySQL and is very
simple with only two tables, which are not linked.

To access the database, you need to type in the following hyperlink: www.combeabbeype.co.uk/admin and

enter your username and password.

A member of the ICT technical team and for security purposes will give this to you, it cannot be provided
within this user guide.

When you have been granted access, you should be able to see the following menu displayed and you need
to select the option ‘PE(2)’, which will provide access to the two fixtures diary tables.

php i LAdrmin
7 &)

 PE(2]) <
« information_schema
= mysqgl (23)

Select PE(2) and the two tables within the database will be
displayed

Flease select a database

(& Structure SQL 'Search /@ Query @iExport [lmport %ZOperations &Privileges [¥Drop
Table Action Records !  Type Collation Size  Owverhead
[ foxtures [E & B 3 [F * 18 MylSAM latin1_swedish_ci 5.2 EiB 171 B
[] users B o E = F X & MyISAM latini_swedish_¢i 2.3 EiB =
2 table(s) Sum 2¢ MyISAM latin1_swedish_eci 7.5 KiB 171 B
1t Check All/ Uncheck All / Check tables having overhead [With selected: ¢]
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Editing a Fixture
With the two tables visible, you now have a range of options under the title ‘Action’. The option you need

to select to edit a fixture record is the ‘Browse’ option, which is the first one available. If you are unsure,

just hover over each option and its name will be displayed for you.

i Server: localhost » [T Database: PE

[ Structure  msQL 'Search fExport J@import 92 Operations g Privileges [ Drop
Table - Acti Records ! Type Collation Size  Owverhead

[ fixtures [3 M %= | * 18 MylSAM latin1_swedish_ci 5.2 EiB 171 B

| users ELor O 3= [ > 5 MylSAM latini_swedish_ci 2.3 =iB -
2table(s) Browse sum 2¢ MyISAM latin1_swedish_ci 7.5 Kis 171 B

TE Check All / Uncheck All / Check tables having overhead

[ With selected: %)

With this option selected you can view all of the fixtures within the database. To edit a fixture, simply click

on the Pencil tool next to the record you wish to edit:

You can also edit multiple records, by ticking each
record’s box and then selecting the Pencil tool at the

bottom of the table.

t Check All / Uncheck All With sefected: *
Show : | (30

[J ,-‘/38 Swimming Tyl

in [ horizontal

[E Browse ¥ Structure 1SQL

Field Type Function
eventid [ =\
sport char{15) ['Z
event char40) [ T3}
| | -
venue char(30) [:
staff1 char{15) [’Z
siafi2 char(iS) [ T3}
timeoday  char(10) [:
starttime time [’Z
dateadded timestamp S
transport char(3) [:
lunch char(3) ['Z
size i) (T3
AL N
I ——
N —
O GE——
Mo we® 9
I N G——
I N G—

S

ne and Wear Gala

—

2012-11-21 CityP

X @

row(s) starting from record # 0
:] mode and repeat headers after 100  cells

/'Search ¥cinsert [=Export [Ejlmport %2 Operations

eventid sport
3 Cross Country
18 Netball

2 Cross Country
1 Swimming
14 Hockey

Value
3

Cross Country

Schools Cup Regional Round

2011-11-1 E]

Leeds

A Lille

] Walton

Morning

09:00:00
2012-10-20 17:03 =]

No

Mo
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Yes
Yes
Yes
Yeas
Yes
Yes
Yeas

Co

You will now be taken to a
data entry form, where all
data for the selected record
will be visible. You just need to
type in the amended data and
when all changes have been
made, click ‘Go’ at the end of
the form.

The alterations will be updated
in the database and a
confirmation message using
MySQL script will be displayed.

<+ 1 rowl(s) affected.

UPDATE “FE" . fixtures” BET ~starttime




User Management

From the main menu, select the PE option again to display the two tables
and select the ‘users’ table; or if you can see the tables on the left hand
side of the screen, select the ‘users’ table.

Adding a User

To add a user to the table, you will need to use the Insert option, which is

phpLAdmnin

a (]
Database
(PE(2) o
PE (2]
B fixturas
B users

a tabbed option at the top of the page. Select Insert and type in the userid (i.e. the staff member’s

forename initial and first two letters from their surname), password, forename and surname.

The userid is a unique identifier, which means that it cannot be left blank. When the record has been
entered, select ‘Go’ and the record will be added to the table, with a confirmation message displayed.

fEBrowse [%Structure SQL 'Search =clnsert [FExport [Eimport %2 Opera

Value

Field Type Function Mull
userid  char(4) [ 41 SWr
password char(15} | :] password
forename  char(15) | 0 Sandy
sumame char(15) [ ol Wilson|

Changing a Username or Password

To change a user’s details, you need to ‘Browse’ the users table, so that you can see all of the records.
Select the Pencil tool next to the selected user and enter the new details. When alterations have been

made, click Go and the changes will be confirmed.

Go
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Page Management
You may decide that it is necessary to update the static pages, as they may become out of date or you may
decide that more information needs to be added to them. It is also possible to add new pages to the site

and update the template which pages are based upon. To update the site, open Microsoft Expression Web
and load up the PE Diary Site. The main copy will be stored on the school server, but a backup copy will be
accessible on a USB drive kept in the ICT technician’s office. Any changes made to the pages on the drive,

will then need to be uploaded onto the server, for the site to be updated. Once the site is loaded, it should

look similar to the view below:

Site View

(ZJ EAGOS4 ProjectPE Disry ~NicroReR Biression Ve TR e | - (5|

File Edit View Insert
~-HpE-

Falder List R x
n
‘-ﬂ alevents.phy
= Banner.jpg
B dubs.html

B deleteform.p
B department.|

Format Tools Table

Site View

Data View Panels Window

Contents of ‘E:\G064 Project\PE Diary'

MName

@ allevents.php
|i=!| Banner.jpg

|#] dubs.html

A CssStyle.css
@ delete.php

ﬂ deleteform.php

|#] department.html
@ fixturesrcstaff.php
|#] fixturesrestudent.html
fa index.himl
@ insertl.php
8 login.php
@ logout.php
@ newfixture.php
@ results.php
@ resultsstudent.php
@ staffsrcsport.php
@ staffercsportyear.php
@ staffercstaff.php
“Fﬁg staffsrcyear.php
= Template, dwt

Title

CA PE Department - Fixtures List

Banner.jpg

CA PE Department - Clubs

CssStyle.css

CA PE Department - Fixture Delete Confirmation

CA PE Department - Fixture Deletion

CA PE Department - Department Information

CA PE Department - Staff Fixture Search

CA PE Department - Fixture Search

CA PE Department - Home

CA PE Department - Fixture Confirmation

CA PE Department - Staff Login

CA PE Department - Logout

CA PE Department - Add Fixture

CA PE Department - Fixture Search Results

CA PE Department - Fixture Search Results

CA PE Department - Fixture Search Results by Sport
CA PE Department - Fixture Search Results by Sport and Year
CA PE Department - Fixture Search Results by Staff
CA PE Department - Fixture Search Results by Year
Untitled 1

Updating the Page Template

You may want to make changes to the site template. To do this, load up the file Template.dwt. From the

@
&

2845488088080 884848

Modified Date

21/10/2012 12:00
12/10/2012 13:27
19/10/2012 12:56
16/10/2012 15:03
22/10/2012 0%:46
21/10/2012 09:53
20/10/2012 16:16
20/10/2012 16:51
21/10/2012 11:45
19/10/2012 12:57
20/10/2012 15:49
21/10/2012 09:56
20/10/2012 15:57
20/10/2012 16:59
20/10/2012 15:44
20/10/2012 14:54
20/10/2012 15:37
20/10/2012 15:38
20/10/2012 15:30
20/10/2012 15:27
19/10/2012 17:10

Toolbox

template, any area can be edited including the banner areas and hyperlinks. Make the changes you want to

the template and then go to File — Save to save it.

A message will be displayed asking if you’d like to update the files attached to the template — select ‘Yes'.

| div.Heading

‘Home Page

(PageContent)
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All linked pages will now be updated with the changes that have been made to the template and a message
will be displayed to confirm that this has been done.

Adding a New HTML Page

[ Untitled 1 (EAGO64 Project\PE Diary\Template.dwt) - Microsoft Expression Web 4 |

(FICW Edit View Insert Format Tools Table Site DataView Panels Window
To create a new HTML page, go to: File — New — Create New b 3 Page.. |
from Dynamic Web Template ﬁ:pe"';'F_l cut-0 L
[ Close ] AsPx
Select the file called Template and click Open. S]AsP
|l Save Ctrl+5 @ PHP
. [& Save As... A Css
Add the required content to the PageContent area and & Save Al
1 Folder
when you have finished, click: File — Save, giving the page a e v \

suitable name. You will also need to go to File — Properties | & pisplay in superpreview shit+F12

_?j Create from Dynamic Web Template...
,_3 Create from Master Page...

and change the page name, using the format: Preview in Browser ’ .

. . Department - Fixtures Diary
CA PE Department - *Page Name* Click Ok when finished. Properties.. —

-

Print

—

1e Fixture List Fixture Search
nt)

Source Control

Page Properties

e =) X Exit

- A | = mam

General | Formatting IAduanoed ICusmrn | Languagel

Location: iﬁle:ff,'E:fGOGq Project/PE Diary/news.html

Title: |CA PE Department - News

Page description: |

Keywords: |

Base location: I

PageContentge

Default target frame: i
Important New|

Here you will be u)| Background sound

7 56

Location:

Loop: o =] [7]Forever

Please check this g

=
a
5
i

Co ) Caa ]

Updating the Page Template Links
Now you have added a new page to the site, you will also need to update the site’s links to provide access

to this new page.

Go back to the template and on the links banner, add the new link name and then direct the hyperlink to
the newly created page. The HTML code will also be updated to show the new page hyperlink.

the new link. v

oy )

- Save the template and all
<div clasz="mainl™> . .
<span clazs="a"><z hrez="InfRageswikbe umtﬁd}m;&nbsp;
<@ href="news.html">News</ar»snksp: snbaprenbap:
<@ href="allevents.php">Fixture List</a»&nbsp:snbsp;senbsp:
<a href="fixturesrcstudent.html">Fixture Search</arsnbsp;snbksp;ankbsp;
<& href="clubs.html">Club Information</a>snbsp;enbsp;enbsp;
<& href="department.html">FE Department</arsnbsp;snbsp;enbsp;

<& href="login.php">5taff Login</ax</spanx<brx
<div class="main" style="left: Opx; top: 17px">
<!-- #BeginEditable "Pagelontent” --»

Gil‘|5' pE DE[]BI'tIEI]t _ Fixt PE Department - Fixtures

Home Page News Fixture List Fixture Search

Home Page
H ome pa UE HEWS letu re I—I Welcome to the fixtures diary for Combe Abbey School Girls' PE
I:p el g e CCI ntE nt:l Here you can find information about the latest sporting fixtures 1

Fixture Search link to be able to search for fixtures, by sport anc



Updating Static HTML Pages

The static pages that can be edited are: department.html, clubs.html and index.html. You can also add

information to the fixture search page: fixturerscstudent.html.

Double click on the page to be edited and it should open, in a view similar to the one below:

Template.di

Code

Design

Split

National gymnast and competed for Great Britain 1996 to 2003

Played hockey as a junior at National level and at senior county level

Played hockey for Tyne and Wear at school and university level

Championships and European Championships 1998 to 2002

PageContentd 2], Fixture List.. Fixture Search .. Club. Information. . PE Department .. Staff.Login
;Meet the PE Department

Sports Sporting Background
Netball

Miss J Walton Gymnastics Member of Westside Netball Team

Head of Girls’ PE Trampoline
Athletics
Hockey

Mrs H Lille P Current member of the City Hockey Team
Cross Country
Hockey
Athletics Member of Tyne Netball Team

Mrs H Dune Netball Played netball for the county at junior and senior levels
Gymnastics
Hockey

Mrs A Dress Athletics
Trampoline Current member of Northumberland Hockey Team

. - Squash Played squash and tennis at a National level
Miss J Hamilton Tennis Current GB team coach for squash
— ?gi:";’im?e Swam for Great Britain at: Commonwealth Games, World
P National Swimming Champion 1998 to 2002

You can make changes
anywhere within the area
called ‘PageContent’.

If you cannot see the page and are viewing
HTML code instead, click on the Design tab at
the bottom left hand side of the page.

........ Eixture.List... Fixtu
Meet the PE Department

FPageContent

You can add any type of content to the page,
whether this is text, images or other types of
media, such as a video, audio recording or
flash animation.

Adding Text: To add text to the page,
simply start typing where you’d like to add

the content. There are three different

formatting options for text style: h1, which is used for main titles,

h2 used for subtitles and body which is used for main page text.

You can change the format of the text via the Manage Styles Tab

on the right hand side of the page. Simply highlight the text you

want to alter and right click on the desired style, selecting ‘Apply
Style’. The style will then be applied to the selected text.

(] €4 P Ot CE T R PP TRl Vo

HIML
ATPNET Controls

Freen Adobe Phetoshop [pad)...

Inserting Images: To insert a
image, go to the Insert menu and

select Picture — From File. Browse
for the image you want to insert
OMBE ABEE  and when prompted, type in

some text which describes the image under the ‘Alternate Text’

option. Click ‘OK’ to insert the image.

Inserting Hyperlinks: If you'd like to add a hyperlink to
another website or page, click an area on the page where you’d

like to insert the hyperlink. Type in some text for the hyperlink text

1 (EAGOGA Project\PE Diany\departmen

Table Site Data View

£ capED - Dep
File Edit View

JULEL S Format Panels  Win
HTML
ASP.NET Controls »

PHP

- HE

Verdana, Geneva, Tanc

Folder List
| NE:\Gos4Projec

T slevents D CtrlsK SHNESe

Bookmark... Ctrl+Shift+G

Picture o

res Dia
Media I
93 Interactive Button...
t Fixture Search
S—

and highlight it.

~-288

Toolbox

B3 Horizontal Line
£ [nline Frame

9 Paragraph

Apply Styles Manage Styles =

& Attach

55 styles:
Britain (@) Heading
(@) banner
(@) .h1

Hockey Team

t National level and af Apply Style
Go To Code

Select All 1 Instance(s)

im
y at junior and senior
(@  NewStyle..
u  New Style Copy...
Wear at school and uj ) tyle Copy.
nberland Hockey Team| Modify Style...

Rename class "h1"...
it 3 National level

SR Delete

Rempve Link
Zommonwealth Games
an Championships 199
on 1998 to 2002

Attach Style Sheet...

Manage Style Sheet Links..

Go to the Insert menu and select the Hyperlink option and either select

a place in the document to link to, or
type in a web address, remembering

to add http:// to the start of the

department
Fortunesscstaft




address. The link will automatically be formatted for you, to follow the house style.

Altering Dropdown Lists

A final maintenance task that will need to be performed on the pages: fixturesrcstudent.html,
fixturesrcstaff.php and newfixture.php will be the editing of dropdown boxes. This will mainly be to add a
new sport or staff member to the list of options available.

To update the list, you need to open the page and then select the Code view Design  Split
from the tabbed options at the bottom left of the page:

Scroll down the code until you find the ‘option’ list. The line code starting location for each of the option

blocks is indicated in the table below (please note that values may change after page alteration):

Page Name Dropdown List Field Name Approx. Code Lines
fixturesrcstudent.html Sport fsearchsport 44 to 52
Year fsearchyear 56 to 64
fixturesrcstaff.php Year Group Search fsearchyearonly 67 to 75
Sport Search fsearchsportonly 92 to 100
Custom Search fsearchtype 115t0 123
Staff Search fsearchstaff 156 to 163
Sport fsearchsport 178 to 186
Year fsearchyear 190 to 198
newfixture.php Sport fsport 56 to 64
Time of Day ftoday 80 to 85
Lead Staff Member fstaffl 103to 111
Support Staff member fstaff2 119 to 127

The main dropdown boxes you will need to edit are for sport and staff. The other searches are linked to the
database structure and should not require editing.

Find the dropdown box code you wish to amend. For the example below, a new sport of Rounders will be
added to the list. After </option>, press return and type in the following: <option>*SPORT*</option>

<TI>
<td clasa="body" sty
<td class="body"><select name="faearchsport">
<option>Athletics</option>
<option>Cross Country</option>
<option>Hockey</option> 43
<option>Netball</opticn> 14
<opticn>Squash</cpticn> 4
0 <option>Swimming</option> 4
51 <option>Tennis</option> 4
52 </zelectye/td> <
53 </tr> -

42 <Lr>
3 <td class="body" style="width:
<td class="body"><sele
45 <option>Athletics</option>

6 «option>Cross Country</option>,
<option>Hockey</option> ’
<option>Netball</option>
<option>Rounders</option> ¥
0 <option>rSquash</option>

51 <option>Swimming</option>
52 <option>Tennis</option>

53 </faelect></td>

54 </tr>

*>Select Sport</td>
chaport™>

Save the page and then press F12 to view the page in a Web Browser. The dropdown list should now be

Select your sport and year group.

updated. s

Select Sport Athletics -
Athletics
Select vear Cross Country
Hockey
Netball

B g Rounders |
Squash
Swimming
Tennis

Z/



Updating the Server Files
When you have made any changes to the site via the backup USB drive copy, you then need to replace all
files on the server. Make sure changes are first checked before an update takes place and that all links still

work as exected.
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Glossary

Criteria The rule which is used to filter data when performing a search
CSS Allows web designers to define how a webpage is formatted e.g. fonts and colours
Database A collection of data which is logically arranged, to be easily and quickly searched

Dynamic Pages

Pages within the site, where content changes depending on search criteria used

Field

A field is a single piece of data about one person or thing

Form A form is a data entry tool, containing one or more fields, where users can enter data

HTML A coding language used in the development of web pages

Login To logon means that you need to identify yourself to the system, so that you can gain
access to restricted areas. A common way of logging on is to provide a username and
password that is recognised by the system

MySQL A common freely available database system, which is often used for databases used
in conjunction with websites

Password Your password is used in conjunction with your username and should be kept a secret

PHP A web design language which enables web pages to communicate with a database

phpMyAdmin A free tool, which has been developed to hand the administration of a MySQL
database

Query The question asked of the data within a database, allowing the user to search through
the records.

Record All the data stored about a single person i.e. staff member or thing i.e. fixture

Static Pages

Pages within the site, where content does not change

Unique Identifier

Enables every record within the database to be uniquely identified and is also known
as a primary key

Username

This identifies you to the system and with a correct password, access is granted

29




Troubleshooting Guide

Problem Solution
| can’t log in and am displayed with the following Please check your username and password are
message: being entered correctly

Staff Login Area

Only attempt to access this area if you are authorised to do so.

Could not log you in
Userid:
Password:

Log in
Create New Fixture
Delete Fixture

Fixture Search

Do you have CAPS LOCK on?

If you are still unable to access the system, please
consult a member of the ICT technical team

| keep seeing the following screen when trying to
add, search or delete a fixture:

Fixture Entry Page - Staff Only

You are not logged in.

Only staff may see this page.

Fixture search page

Log out

You are not logged into the system

Please return to the login screen and enter your
username and password

When you are logged in, try to access the page again

| have submitted a fixture in error

You can simply go to the delete fixture page, find
the fixture you have just submitted and note down
the ID number

Type the ID number into the delete box and press
the submit button

The fixture will be deleted from the database

The sport | need is not listed

Speak to a member of the ICT technical team who
will be able to add the sport to the drop down list(s)

The lists on the public search page, staff search page
and new fixture page will need to be updated.

The staff member | need is not listed

Speak to a member of the ICT technical team who
will be able to add the staff member to the drop
down list(s) for you.

The lists on the staff search page and new fixture
page will need to be updated.

| have forgotten my username/password

Please consult a member of the ICT technical team,
who will be able to tell you your username or reset
your password for you

The search | performed displayed 0 results

Try amending the search criteria you have used
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Try using alternative keywords or just part of the
search term
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