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Completed evidence checklists must be submitted with candidate work for each unit. No substitute is permitted.

Centre assessors must assess the candidate’s work prior to submission.

Only units that have been achieved should be submitted for moderation.

Please note that where candidates are required to demonstrate amendments/replacements/moves/deletions, before and after evidence will need to be submitted.

All pages must be numbered and the page number referenced on this form.  The examples given are indicative of the learning context at each level and are not intended to form a prescriptive list for the purpose of assessment. However, Evidence requirements (in bold italics) must be followed.




	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	B1	Use audio hardware and software to capture sequences.
B1.1	Identify the combination of input device and audio software to use to capture information, to avoid any compatibility issues
B1.2	Select and use an appropriate combination of input device and audio software to record sequences
B1.5	Store and retrieve sequences using appropriate file formats and compression, in line with local guidelines and conventions where available

	B1.1, B1.2 & B1.5   Create at least two examples of audio using more than one combination of recording devices and save using a suitable format, in line with local guidelines and conventions where available, ensuring that no compatibility issues arise.

Examples: Audio compatibility issues: connections used between input device and software, available editing software, file formats.  Input devices: webcam, microphone, Dictaphone, mobile phone; difference between analogue and digital; low and high resolution.  Input techniques: record, capture, cut/trim, copy and paste, screen grabs/shots, file download (e.g. connect USB lead, drag and drop).  Store and retrieve: files (e.g. create, name, open, save, save as, close, find, share); version control; import/export; file size.

	     

	B1.3	Describe the impact file size and file format will have on saving sequences
B1.4	Identify when to use different types of information coding and compression

	B1.3 & B1.4   Describe the impact file size and file format will have on saving sequences and identify when to use different types of information coding and compression.

Examples: File size: small, medium, large, link between size and quality.  File format: proprietary formats supported by software used (e.g. Audacity, Soundbooth, Garageband).  Container formats: Audio (e.g. WAV, XMF, AIFF).  Information coding and compression: codec, compression, difference between lossy and lossless compression; sound quality.

	     





	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	B2	Use audio software tools and techniques to combine and edit sequences.
B2.1	Identify the sequences to add, keep and remove
B2.2	Select and use appropriate audio software tools to mark-up and edit sequences
B2.3	Organise and combine information for sequences in line with any copyright constraints, including across different software
	B2.1, B2.2 & B2.3   Provide at least two examples of audio which have been combined from at least two different sources, and then re-sequence the audio to form two new examples, in line with any copyright constraints, including across different software.

Examples: Sequences: short (e.g. 2 mins), medium length (e.g. 10 mins, 30 mins).  Marking-up and editing tools: preset by software, key frames, sequences; cut, copy, paste, sequence.  Combine information: combine pieces of audio from different sources (e.g. mix a voice-over with background soundtrack).  Techniques: copy and paste, insert, screen grabs/shots, file download (e.g. connect USB lead, drag and drop).

	     

	B2.4	Describe how copyright constraints affect use of own and others’ information
	B2.4   Describe how copyright constraints affect use of own and others’ information.

Examples: Forms of information: Sound; pre-recorded, live.  Copyright constraints: Effect of copyright law (e.g. on music downloads or use of other people’s sounds), acknowledgment of sources, avoiding plagiarism, permissions, provisions of the Data Protection Act.

	     




	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	B3	Play and present audio sequences.
B3.1	Describe the features and constraints of playback software and display devices
	B3.1   Describe a minimum of two features and two constraints of playback software and display devices.

Examples: Software supported, memory, processing speed, data bandwidth, transmission speeds.

	     

	B3.2	Select and use an appropriate combination of audio playback software and display device to suit the file format
B3.3	Identify the settings which could be adjusted to improve the quality of presentations
B3.4	Adjust playback and display settings to enhance the quality of the presentation
	B3.2, B3.3 & B3.4   Using two different types of hardware, select and use an appropriate combination of audio playback software to suit the file format.  Identify the settings which could be adjusted to improve the quality of presentation and adjust playback settings to enhance the quality of the presentation.

Examples: Output device: PC, laptop, Dictaphone, mobile phone, handheld audio device (e.g. mp3 player, iPod).  Quality issues: volume, sound (e.g. clicks), disjoints, noise.  Playback control settings: start, stop, fast forward, rewind, pause, sound e.g. volume, balance.

	     



I state that the evidence for this unit is included on the specified printouts (or saved electronic files) indicated above.
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