
 

Understand how to budget 
 
Unit 10 – Learn how to manage money 
 

Instructions and answers for teachers  
 
These instructions should accompany the OCR Lesson Element ‘Understand how to budget’, which 
supports OCR Awards and Certificates in Employability Skills Unit 10 – Learn how to manage 
money. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 

 
Associated materials 
Lesson Element – Understand how to budget 
 
Expected duration 
Task 1 – 40 minutes 
Task 2 – 30 minutes 
Task 3 – 45 minutes 
 

  



 

Task 1 – What is income and expenditure? 
 
Explain what is meant by the terms 'income' and 'expenditure'. 

Income = money received on a regular basis. 

Expenditure = anything paid for on a regular basis. 

 

Write the following two examples on the whiteboard: 

• Income = eg wages 

• Expenditure = eg food. 

Ask the learners to complete a monthly budget planner (a template is provided in their activity 

booklet), which details money they receive and money they pay out on a regular basis.  

Ask the learners to subtract the total amount of money they pay out from the total amount of money 

they receive to identify if they have a surplus (money left over) each month or not.  

 
Task 2 – Managing surplus 
 
Write the term 'surplus' on the whiteboard and discuss what this means.  

Surplus = money available to spend or save each month. 

Explain that money left over each month could be saved in a savings account. Amounts saved could 

be put towards a high value item, such as a car. 

Ask each of the learners to say whether they identified (from Task 1) that they have a surplus each 

month or not.  

Ask the learners to work in small groups to discuss what options are available to spend/save any 

surplus amount each month.  

The learners could then feed back to the whole class. 

 

Task 3 – Different payment methods 
 
Tell the learners that there are advantages and disadvantages for using different payment methods. 

Write the following example on the whiteboard: 

 

Cash 

An advantage of using cash is that it  is handy for making for small payment amounts. 
A disadvantage of using cash is that it can be easily used by others if it is stolen from you.  
Ask the learners to work in small groups to identify the advantages and disadvantages of using 

different payment methods.  

  



 

Give each group a different payment method to research from the following list: 

 

• Hire purchase 

• Bank loan 

• Credit card 

• Debit card 

• PayPal 

• Cash. 

 

Ask the learners to also identify one product (e.g. mobile phone) and research two different payment 

methods available.  

Ask each group to record their findings and present the information to the class. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OCR Resources: the small print 
OCR’s resources are provided to support the teaching of OCR specifications, but in no way constitute an endorsed teaching method that is required by the Board, and the decision to 
use them lies with the individual teacher.   Whilst every effort is made to ensure the accuracy of the content, OCR cannot be held responsible for any errors or omissions within these 
resources.  
© OCR 2015 - This resource may be freely copied and distributed, as long as the OCR logo and this message remain intact and OCR is acknowledged as the originator of this work. 
OCR is aware that third party material has been used within these resources, but it has not been possible to acquire permission for use of this material. 
 
Please get in touch if you want to discuss the accessibility of resources we offer to support delivery of our qualifications: resources.feedback@ocr.org.uk 

We’d like to know your view on the resources we produce.  By clicking on the ‘Like’ or ‘Dislike’ 
button you can help us to ensure that our resources work for you.  When the email template pops 
up please add additional comments if you wish and then just click ‘Send’.  Thank you. 

If you do not currently offer this OCR qualification but would like to do so, please complete the 
Expression of Interest Form which can be found here: www.ocr.org.uk/expression-of-interest 
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