


Entry Level 3 Use digital technologies to send and reply to emails 
Evidence Document

	Candidate name:
	Neil Banks	



Task 1 (e) (i) evidence:
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Task 1 (e) (ii) evidence:
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[It would be anticipated that evidence for e(i) and e(ii) would be in the same format and a range of formats would be acceptable. The evidence presented here shows alternative formats]	

Task 1 (i) (i) evidence: 
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Task 1 (i) (ii) evidence:

[image: ]
Task 1 (n) (i) evidence:
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Task 1 (n) (ii) evidence:
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Task 1 (n) (iii) evidence:
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Task 1 (q) evidence:
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New client meeting

n03/08/2015 01:11

The meeting on Friday has been postponed to the following week.

Neil
This is an acceptable message





image6.png
€ Reply 2 Reply All €} Forward

Mon 03/08/2015 01:20

RE: Boats

I Message  []boats sleeping 4 to 6:xisx (15 KE)

Here is the information.

Neil

From| mail.com]
Sent|

To: G .com>

Subject: Boats

Please send me information about boats sleeping 4 to 6 people.

Thank you

Tutor name
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Alan Sweeney

07700 900 924 Work.
alan sweeney@progress-media.co.uk
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Mary Davi

07700 900 191 Work.
mary.davies @progress-media.co.uk
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Saturday opening

The office staying open until 6.00pm on Saturday

Neil

@gmail.com>

This is an acceptable message
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